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MIOCTAHOBJICHUEM AJMMHHCTpaLUK
PeOpuxunckoro paifoHa AnTaickoro
kpast ot 01.03.2023 No 138

JOJIZKHOCTHASA UHCTPYKIUA
HAYAJIbHHUKA CEKTOPA OT/AeJIa M0 B3aUMO/IelCTBUIO C OPraHaAMH MeCTHOI0
camoynpanJieHusi, CMU u 061ecTBeHHOCTHI0 ATMUHHCTpanuu Pedpuxunckoro paiiona
AnTaiickoro kpas

Paznen |. OBIIUE ITOJIOKEHUSA

1.1. Hacrosimass MHCTPYKIHs ompenenseT (YHKIMOHAJIbHBIE OOS3aHHOCTH, MpaBa M
OTBETCTBEHHOCTh HauyaJbHUKA CEKTOpa OTJeNa IO B3aUMOJEHCTBMIO C OpraHaMH MECTHOI'O
camoympasienus, CMM wu oOmecTBeHHOCTbI0O AJIMUHHCTpanuud PeOpuxuHCKOro paiioHa
AuTaiickoro kpas (Jajnee — HaualbHUK CEKTOPA) .

1.2. HavyanpHHMK CEKTOpa Ha3HAYaeTCs U OCBOOOXKIACTCS OT JOJDKHOCTH PACIOPSIKEHUEM
AnmuHuctpaiuu  PeOpuxuHckoro paiiona Auntaiickoro kpas (maiee - AJMUHUCTpaius) IO
JMYHOMY COCTaBY.

1.3. JIo/KHOCTh HayaJlbHUKA CEKTOpa OTHOCUTCSA K BEAYILEH JOJKHOCTH MYHHMLMIIAIBbHOM
CITYXOBI.

Paznea |1. KBAJIMOUKAIIMOHHBIE TPEBOBAHUA JJIAA 3SAMEIIIEHUSA
JOJKHOCTH HAYAJIBHUKA OTAEJIA

2.1. B cooTBeTcTBUY C KBATU(UKAIIMOHHBIMI TPEOOBAHUAMHI HAYAIbHUK CEKTOPA JOJKEH:

1) umeTs BhICIIEE 0OpazoBaHKe Oe3 MpeIbsIBICHUs TPEOOBAHUN K CTaXYy;

2) 3HATh:

- Koncrurynuto Poccuiickoit ®enepauuu, ¢eaepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI,
dbenepanbubie 3akoHbI, akThl [Ipesunenta Poccuiickoit deneparnuu u [paButensctBa Poccuiickoi
®denepanyy, NHbIE IPAaBOBBIE aKThl AJITAliCKOTO Kpasi;

- VYcraB MyHHIMNagbHOro oOpa3zoBaHusi PeOpuxuHCkuil pailloH AdnTaiickoro Kpas,
CTPYKTYpPY M IOJTHOMOYHMSI OpPraHOB MECTHOTO caMoyrpaBieHus PeOpuxuHckoro pailoHa (manee -
OMC), Ilonoxenus u pernamentsl OMC, Uuctpykuuto no aenonpoussojctsy OMC; Ilpasuna
BHYTPEHHET0 TPyA0BOro pacrnopsaaka OMC;

- Kozekc 3TUKHM U cily’)keOHOro MOBEIEHUS MyHHIMMNANbHBIX ciyxamux OMC, npasuia
JIeIOBOTO OOILEHMSI; aAMUHUCTPATUBHbIE PETJIAMEHTHI WCIOJIHEHHUS MYHUIMNAIbHBIX (YHKUUN U
MPEIOCTABIICHUSI MYHULIMIIATbHBIX YCIIYT, HHbIE MYHUIIMTIANbHbBIE PABOBbIE aKThl PeOpuxuHckoro
paiioHa, peryJupyrolrue COOTBETCTBYIOIYIO chepy ACATEIbHOCTH NPUMEHUTENBHO K UCIIOTHEHUIO
KOHKPETHBIX TOJKHOCTHBIX 00s3aHHOCTE;

- OCHOBHBIE 00SI3aHHOCTH MYHUIIMIIAJIBHOTO CIIY>KAIer0; CBOHM JOJDKHOCTHBIE 005S3aHHOCTH
B COOTBETCTBHUHM C JIOJDKHOCTHOM WHCTPYKLMEH, OrpaHMYEHHUsS U 3alpeThl, CBSI3aHHbIE C
MYHUIIUTIATBHON cITy*00H, TpeOOBaHUS K MOBEACHUIO MYHUIIUIIAIBHOTO CIYXKAIlEero;

- MpaBOBBIE aKThl B OOJACTHU 3alllUThl TOCYAapCTBEHHOW M WHOM OXpaHsAeMOHl 3aKOHOM
TalHBl, 3aIIUTHl [IEPCOHAIBHBIX JAHHBIX, NPAaBUJI U HOPM OXpaHbl TpyJa, MpaBuia MOKapHOU
0€30MacHOCTH U MPOU3BOJCTBEHHOW CaHUTApUH;

- OCHOBBI IIpaBa M HSKOHOMMKH, MOpPAJKA IOATOTOBKM M MPHUHATHS MYHHMIMIAIBHBIX
IIPABOBBIX aKTOB, OCHOBBI MH()OPMALIMOHHOTO U JOKYMEHTAIIMOHHOTO O0ecleueHus AeaTeIbHOCTH
OMC wu crpykrypHsix noapasneineHuii OMC; ctpyktypbl u noaHomounit OMC; anmapaTtHoro u
IPOrPaMMHOT0  0OecreYeHHs; BO3MOXHOCTEH M OCOOEHHOCTEH MPUMEHEHHS COBPEMEHHBIX
UH(POPMALMOHHO-KOMMYHUKAITMOHHBIX ~ TEXHOJIOTUH B OMC, Bxmouas HCIIOJIB30BAHUE
BO3MOXKHOCTEH  MEKBEJIIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; o0Omue BOMpPOCKI B  00JIacTH
oOecrieyeHnss HHPOPMALIMOHHOM 6€3011acHOCTH;
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- CHCTEMBl  B3aUMOJEHCTBUS C TpaXJaHAMHU U OPraHU3ALUSAMH; YUYETHBIE CHUCTEMBI,
obecrieynBarone NoaAepKKy BbMoiaHeHHss OMC OCHOBHBIX 33724 M (YHKIMHA; CHCTEMBI
MEXBEJJOMCTBEHHOI'O B3aUMO/JICICTBHUS; CHCTEMBI yIpaBJICHUS rocyJapCTBEHHBIMU
MH(POPMALIMOHHBIMHA pecypcamMu; HWH(POPMALMOHHO-aHATUTUYECKUE CHCTEMBI, 00eCIeunBarone
cOop, 06paboOTKy, XpaHEHNE U aHAJIU3 JAHHBIX; CUCTEMbl YIPABJICHUS 3JIEKTPOHHBIMU apXUBAMU;
cucTeMbl MH(OPMAITMOHHON 0€30IaCHOCTH; CUCTEMBl YIPABJICHUS YKCIUTyaTaI[HeH.

3) UMETh HaBBIKU:

- paboThl C COBpPEMEHHBIMH HH(POPMAIMOHHBIMU TEXHOJIOTUAMHU, WH(POPMAIMOHHBIMH
crUcTeMaMHM, OPITEXHUKOM U CpeAcTBaMU KOMMYHHUKALINY;

- paboTel ¢ IOKyMeHTaMHu (cocTaBieHHe, O(OpMIICHHE, aHAIU3, BEIEHHE W XpaHEHHE
JOKYMEHTAIMH U UHbIE IPAKTUYECKUE HABBIKK pabOThI C JOKYMEHTaMH);

- OpraHu3aIy JIMYHOTO TpyAa U 3G (HEKTUBHOTO TUTAHUPOBAHMS pab0Yero BpeMeHH;

- JIGIOBOT'0O U MTPO(eCCUOHAILHOTO OOIIEHUS, UCIIOTHUTENbCKON TUCIUITIINHBI;

- CHUCTEMaTHYECKOTO TOBBIIICHHUS CBOCH KBAaJM(HUKAIMU, B TOM YHCJIE CaAMOCTOSTEIHLHOTO
MOBBIIIEHUS PO(PECCUOHAIBHOTO YPOBHS;

- TIOATOTOBKM aHAJIIMTHYECKOTO MaTepuaiia, HOPMOTBOPYECKOH AEATEIbHOCTH, CHCTEMHOTO
[OJIX0/1a B PEIICHUHU 3aJay, KOHCYJIbTUPOBAHUs, pa3pabOTKH MNPEAJONKEHUH I10 HaIpaBICHUIO
JESTEeNbHOCTH JUIi OpPraHW3alMOHHOW pPalOThl, MOJATOTOBKH W MPOBEACHUS MEpONPHITHH B
COOTBETCTBYIOLIEH cdepe NesITenbHOCTH, SKCHEpTHOH paboThl HO MNpodUII0 AEATeNbHOCTH,
MOJTOTOBKH TIPOEKTOB MYHHIMMAIBHBIX MPABOBBIX AKTOB IO HAIMPABICHHUIO JEATEIBHOCTH,
COCTABJICHUS] M UCIIOJIHEHUS] NEPCHEKTHBHBIX M TEKYLIUX I[UJIAaHOB, OpraHU3alu paboThl IO
B3aMMOCBSI3U CO CIIEIUAIIMCTAMU TOCYAAapPCTBEHHBIX OPraHOB BJIACTH, JAPYTHMHU CTPYKTYPHBIMHU
nonpaznenenusmu OMC,  apyruMHM OpraHaMH MECTHOI'O CaMOYIPAaBJIEHHS, OpraHU3allUsiMU;
KOHCYJIbTUPOBaHUS (IMCbMEHHOI'O U YCTHOI0);

- paboTbl C BHYTPEHHUMH U HepUpEepUuiiHBIMU YCTPOMCTBaMHU KOMIIBIOTEPA; paboOThI C
MH(POPMAIIMOHHO-TEIIEKOMMYHUKAITMOHHBIMU CETSIMH, B TOM 4HCIE ceThlo VHTepHeT, paboThl B
OIEPALlMOHHON CHCTEMe; YIpaBJIEHUS JIEKTPOHHOW MOYTOM, paboThl B TEKCTOBOM pElaKTOpE,
paboTHI C AIIEKTPOHHBIMU TAOJIHMIIAMH, TOJATOTOBKH TPE3EHTALNH, MCIIOIB30BAHMS Tpa@uuecKux
O0OBEKTOB B JIEKTPOHHBIX JIOKYMEHTax, paboThl ¢ 0a3aMu JTaHHBIX, CHCTEMaMU B3aUMOJEHCTBHUS C
rpaXJaHaMd W OpTaHU3aIUsIMH; MEXBEJJOMCTBEHHOTO  B3aWMOJICHCTBHUS;  YIIPaBIICHUS
rOCYJapCTBEHHBIMM MH(POPMALIMOHHBIMU PECYpCaMU; ¢ MH(pOPMAIMOHHO-aHATTUTUYECKUMHU
cucreMaMy, oOecnedyuBaroIMMHU cOop, oOpaOOTKy, XpaHEHUE M aHaJu3 JAHHbBIX; YIpPaBICHUS
3JIEKTPOHHBIMU apXMBaMH; pabOThHl ¢ cUcTeMaMH HMH(OPMAIMOHHON 0€30IMacHOCTH; YNpaBJICHUS
AKCIUTyaTaluen.

Paznea |11. HIOJTHOMOYUSA (OCHOBHBIE ITIPABA U OBA3AHHOCTH)

3.1. HauanpHuk cexTopa coOito/1aeT yCTaHOBIEHHbIE cTaThEél 12 denepaabHOro 3aKOHa OT
02 mapta 2007 1. Ne 25-®3 «O myHununaibHoil ciayx0e B Poccuiickoit deneparumy 0CHOBHbIE
00513aHHOCTH MYHHUIIUTIAIILHOTO CITY>KaIlero.

3.2. HauanbHUK cekTopa 00s3aH:

1) cobmonars Koncruryuuto Poccuiickoit denepanuu, ¢denepaibHble KOHCTUTYIIUOHHbBIE
3aKOHBI, (pelepanbHble 3aKOHBI, HHbIE HOPMAaTHBHBIE IMpaBOBble akThl Poccuiickoit dexepanuu,
YctaB  MyHUIMDAIbHOTO o0Opa3oBaHus PeOpuxuHckuil paifoH Austalickoro Kkpas, HHbIE
MYHUIIUTNIATBHBIE [TPABOBBIE aKTHl OPraHOB MECTHOTO caMoyIpaBieHuss PeOpuxuHckoro paiiona u
obecrnieunBaTh WX MCIOJIHCHUE;

2)  WCHONHATH  JOJDKHOCTHBIE — OOSI3aHHOCTM ~ JOOpOCOBECTHO, Ha  BBICOKOM
poeCCHOHAITBHOM YPOBHE B COOTBETCTBHH C HACTOSIIEH JOKHOCTHON HHCTPYKITUEH;

3) oOecreunBaTh paBHOE, OECHPUCTPACTHOE OTHOIIEHHE KO BCeM (U3MUECKHM H
IOPUANYECKUM JIMLAM U OpPraHu3alusaM, HE OKa3bIBaTh MPEANOYTEHHE KaKUM-TTHO0 00IeCTBEHHBIM
WIN PEJIUTHO3HBIM 00bEAMHEHUIM, TPO(EeCCHOHANBHBIM WM COLMANBHBIM TPYINaM, FpaXxaaHaM U



OpraHu3alsiM M He J[OMYCKaTh MPEAB3SATOCTH B OTHOIIEHUM TaKUX OOBEAMHEHUH, TIpym,
OpraHu3alMi U TPAXK/IAH;

4) He coBeplaTh ACUCTBUS, CBI3aHHbBIE C BIMSAHUEM KaKUX-JINOO JTUYHBIX, UMYIIECTBEHHBIX
(puHaHCOBBIX) W HWHBIX HWHTEPECOB, MPEMATCTBYIOUIMX J1OOPOCOBECTHOMY  HCIIOJIHEHHIO
JOJDKHOCTHBIX 00SI3aHHOCTEH;

5) coOmoaaTh HEUTPaTbHOCTh, MCKJIIOYAIONIYI0 BO3MOXKHOCTh BJIHUSIHUS Ha CBOIO
IpOQECCUOHATIBHYIO CIIY)KEOHYIO JeSIT€IbHOCTh PEIIEHUI IONUTUYECKUX MapTUd, APYrHX
OOIIECTBEHHBIX U PEIUTHO3HBIX O0bEAMHEHUIN U MHBIX OpraHu3aIuii;

6) NpOSIBIIATH KOPPEKTHOCTh B OOpAILEHUH € TpaKJaHaMu;

7) TpOSIBIATH yBa)XEHHE K HPABCTBEHHBIM OObIUAsM M TpaauIUsAM HapoaoB Poccuiickoii
denepanuu;

8) y4uTHIBaTh KYJIbTYpHBIC U MHBIE OCOOCHHOCTH PA3IMYHBIX 3THUYECKUX U COLMATBHBIX
Ipymil, a TaKke KoHpeCcCuit;

9) crioco6CcTBOBATh MEKHALMOHATBHOMY M MEKKOH()ECCHOHAIBHOMY COTJIACHIO;

10) He nomyckaTh KOH(IMKTHBIX CUTyallUd, CIIOCOOHBIX HaHECTH yIiepO ero pemyranuu
WM aBTOPUTETY MYHUIIMIIAIbHOTO OPTaHa;

11) coGmoaTh NpU UCIIOTHEHNUH JOJKHOCTHBIX 00s13aHHOCTEH MpaBa, CBOOO/IbI U 3aKOHHBIE
MHTEPECHl YEJIOBEKA U IPaKIaHWHA HE3aBHUCHMO OT pachl, HALIMOHAJIbHOCTH, SI3bIKA, OTHOILIEHUS K
PEJUTUU U JPYTruX 00CTOSATENBCTB, a TAK)KE IPaBa M 3aKOHHbIE MHTEPECHl OpraHU3aLui;

12) BBIMONHATH pacmnopsHKeHHs TIaBbl PeOpHXMHCKOrO paiioHa B TOJHOM OObEME U B
yCTAQHOBJICHHbIE CpOKM. He HchnonHsATh  HempaBoMepHble mnopydeHus. Ilpu noiaydeHun oOT
COOTBETCTBYIOILIETO PYKOBOJUTENS MMOPYUEHUS, SBISIOLIETOCS, 10 €r0 MHEHHUIO, HEIIPAaBOMEPHBIM,
IpPEICTaBIATh PYKOBOAMUTENO, [JaBIIEMYy IOpyYeHHE, B IHCbMEHHOH ¢opme 000CHOBaHUE
HETPAaBOMEPHOCTH JAHHOTO MOPYYEHHUsS C yKa3zaHHEM IOJIOKEHHUH (elepantbHbIX 3aKOHOB M MHBIX
HOPMATHBHBIX MpaBOBbIX akToB Poccuiickoit denepanyu, 3aKOHOB U HHBIX HOPMAaTHUBHBIX
IIPaBOBBIX aKTOB cyObekTa Poccuiickoil denepanny, MyHUIUIIANBHBIX PABOBBIX aKTOB, KOTOPbIE
MOTYT OBITh HapylIeHbl NPH HCHOJIHEHUH [aHHOTO IOpydYeHHs. B ciyyae NOATBEpXKIAECHUS
PYKOBOJUTENIEM JAHHOTO IOPYUYEHUS B TUCbMEHHON ()OpME OTKAa3bIBATHCS OT €r0 UCIOJHEHUS;

13) cobmogaTe ycTaHOBIEHHbIE B AJIMUHHCTpAallUd palOHA IpaBUja BHYTPEHHETO
pacnopsiika, HacTOSIIYI JOJDKHOCTHYIO HHCTPYKLHIO, perJamMeHTbl OpraHoB MECTHOIO
camoympapieHust PeOpuxuHckoro paiioHa, HOpsok paboThl co cioykeOHOM HHpoOpMaruei,
TPYAOBYIO IUCHMIUIMHY, TpeOOBaHMSI IO OXpaHE TpyJa, TEXHUKE OE30MAaCHOCTH, MOKapHOU
0€30I1aCHOCTH U MPOU3BOJICTBEHHOW CaHUTAPUU;

14) He3aMmeIUTENLHO COOOIIATh TJaBe paiioHa O BO3HUKHOBEHHH CHUTYaIlUH,
IIPEJICTaBISIIOIIEH YIpo3y KHU3HU U 3J0POBBIO JIIOJEH, COXPAHHOCTH MYHULIUIIAIBHOIO UMYILECTBA,
NPUHUMATh MEphl MO YCTPAHEHUIO MPUYMH M YCJIOBHM, MNPENATCTBYIOIIUX HOPMaIbHOMY
BBINOJIHEHUIO pabOTHI (aBapUU M Tak jAajee);

15) mnonnepxuBaTh YpOBEHb KBaJM(UKAIMK, HEOOXOIWMBIM N HaAJIeXkallero
UCTIOJIHEHUST JIOJDKHOCTHBIX o0Osi3aHHOCTel. CaMOCTOSITENbHO, a Takke B paMKax IUIAHOB,
pa3paOoTaHHBIX B AJIMUHHUCTpAIlMH, MOBBIIIATH YPOBEHb CBOUX MNPO(ECCHOHATBHBIX 3HAHUU,
OBJIa/IEBATh COBPEMEHHBIMU METO/IaMH paboTHI;

16) He pasrnamarb CBEACHMS, COCTABIISIIOIIME TOCYJApPCTBEHHYIO U MHYIO OXpaHSEMYIO
denepanbHBIMH 3aKOHAMH TaiiHy, a TaKKe CBEJCHHs, CTAaBIIHNE €My H3BECTHBIMH B CBSI3U C
HCIIOJTHEHUEM JIOJKHOCTHBIX 00sI3aHHOCTEH, B TOM YMCJIE CBEJEHUS, Kacarolluecs 4YacTHOM KU3HU
Y 3[J0POBbS TPaKJIaH WM 3aTPAruBarolUe UX YECTh U JOCTOUHCTBO;

17) Oepeub rocyaapcTBEHHOE U MYHULIMIIAJIbHOE HMMYIIECTBO, B TOM 4YHCIeE
IPEOCTaBICHHOMY €My JJIsl UCTIOJIHEHUS TOJKHOCTHBIX 00s13aHHOCTEH;

18) mogepkuBaTh cBOE pabodyee MecTo, 000OPYIOBAaHHUE B MCIPABHOM COCTOSTHUU, TTOPSIIKE
Y YHUCTOTE;

19) BO3BpaTUTh MNpPH NPEKPALICHUH TPYAOBBIX OTHOIIEHUH MaTepHUaTbHO-TEXHUYECKHE
CpeZCTBa, nepenanHble eMy PaboronaTenem Ui BBITOIHEHUS TPYAOBBIX 0053aHHOCTEIH;
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20) mpeacTaBisATh B YCTAaHOBJIEHHOM THOPSAKE MPEAYCMOTPEHHBbIE 3aKOHOJATEIbCTBOM
Poccwuiickoit @eneparuu cBeieHUs 0 ce0e U YWICHAX CBOCH CEMbH;

21) coobOmark B NHChbMEHHOW (opMe TIaBe palioHa O MPEKPAMICHUH TPakKIaHCTBA
Poccwmiickoit ®eneparuu b0 rpakgaHCcTBa (MOANAHCTBA) HMHOCTPAHHOTO TOCYydapcTBa -
YYaCTHUKa MEXAyHapoJaHoro aoroBopa Poccuiickoit ®denepanuu, B COOTBETCTBUM € KOTOPBIM
WHOCTPAaHHBINA T'pa)XIaHUH UMEET MPaBO HAXOIUTHCS HA MYHHLUIAIBHOW ciyx0e, B JeHb, KOT/a
MYHUIIMIIAIBHOMY CIYXallleMy CTal0 U3BECTHO 00 3TOM, HO HE IMO3]Hee MATH pabouyux IHEH co
IHS TpeKpalieHus TrpaxaanctBa Poccuiickoit ®Penepaumu nmb0 rpakgaHcTBa (TMOATAHCTBA)
MHOCTPAHHOI'O T'OCYAApCTBa - YYaCTHMKA MEXJIyHapoaHoro norosopa Poccuiickoii denepaunu, B
COOTBETCTBUM C KOTOPHIM MHOCTPAaHHBIN I'pa’kJJaHUH UMEET NIPABO HAXOAUTHCS HA MyHULIMIIAIbHON
ciyxoe;

22) coobmarh B THCHbMEHHOW (hopMe TliaBe paiioHa O MNPUOOPETEHHUU TPa)JTaHCTBA
(mogmaHcTBa) MHOCTPAHHOTO TOCYJapcTBa JIMOO MOMYyYEHUH BHJA HA JKUTENBCTBO WM HHOTO
JOKYMEHTA, IOATBEP/KIAIOLIEr0 IPABO HA MOCTOSHHOE IIPOXXKMBAHUE I'PaKJaHWHA HAa TEPPUTOPUU
MHOCTPAaHHOTO TOCYJapcTBa, B JIeHb, KOTJa MYHHUIMIAILHOMY CIY)KalleMy CTall0 HU3BECTHO 00
3TOM, HO HE€ MO3JHee MATH pabouux AHEW CO JHSA MPUOOPETEeHUs IpaxkJaHCTBa (MOJIaHCTBA)
MHOCTPAHHOTO TOCyJapcTBa JIMOO TONYy4YEeHUS BHJA Ha JKUTEIbCTBO MJIM HHOTO JIOKYMEHTA,
MOATBEPXKJAIOLIET0 IpaBO Ha IOCTOSHHOE TNPOKMBaHME TpakJaHMHA Ha TEPPUTOPUU
MHOCTPAHHOT'O IOCYJ1apCTBa;

23) coOnronarh OrpaHUYEHUSs, BBIIOIHATH 0043aTEIbCTBA, HE HAPYIIATh 3aIIPEThI, KOTOPbIE
ycranoBienbl denepanbHbiM 3akoHOM «O MyHHUIMTATBHOU ciyx0e B Poccuiickoit denepanun» u
apyrumu (eneparibHbBIMUA 3aKOHAMU;

24) yBemomJIATh TIJIaBy pailoHa, OpraHbl NPOKYpaTypbl HIW Jpyrue TrocyAapCTBEHHBIC
opransl 000 BceX cCilydasix OOpamieHusi K HeMy KakKux-JIMOO JIMII B HENsAX CKIOHEHHS ero K
COBEPILECHUIO KOPPYIIIMOHHBIX IPABOHAPYILICHHUIA;

25) npuHUMATh MEPHI 10 HEAOMYIICHUIO JII0O0H BO3MOKHOCTH BOHUKHOBEHHUS KOH(DIMKTA
HUHTEPECOB;

26) B mUcCbMEeHHOH (hopMe yBEAOMIISATH IJ1aBy paliloHa O BO3HUKIIEM KOH(IUKTE UHTEPECOB
WJIA O BO3MOKHOCTH €r0 BO3SHUKHOBEHHUS, KaK TOJILKO CTaHEeT 00 3TOM U3BECTHO;

27) cobmonath Konekc 3TMKM M CiIy’)K€OHOTO MOBEACHHUS MYHULMIIAIBHOIO CIIY)KaIero
AIMUHUCTpaLUN;

28) OCYIIECTBIATh OpraHM3alMOHHOE oO0ecIleueHne JaesTeIbHOCTH paiionHoro CoBera
HapOJHBIX JENyTaToB; pa3pabaThiBaTh NEPCHEKTHUBHBIE U TEKylUe IUaHbl paiioHHoro CoBera
HapOJHBIX JENYTaTOB W OCYUIECTBJIATH KOHTPOJb 3a WX  BBINOJIHEHHWEM; 3alpaliuBaTh I10
MIOPYYEHUIO TJaBbl pailoHa OT OTAEJIOB U KOMUTETOB AIMHHHMCTpPALUHU paiioHa, AIMUHUCTpaLUN
CEJIbCOBETOB, MpPEANPUATUN, YUPESKICHUH U OpraHu3anuil MaTepuanbl, HEO0OXOAWMBbIE s
IIOATOTOBKH BOIPOCOB, BHOCHMBIX Ha pPaccMOTpeHue ceccuil paiioHHoro (CoBeTa HapOIHBIX
JenyTaToB; oOecneduTbh OQOpMIIEHHE, Y4eT M XpaHEHHE B TEUEHUE YCTAHOBJIEHHOI'O CpOKa
JNOKYMEHTOB paiioHHOro CoBeTa HapOJHBIX JEMYyTaTOB;

29) oka3bpIBaTh METOAMYECKYIO ITOMOIIb MMOCTOSHHBIM KOMHUCCHSIM B OpraHHM3allH padoThI,
MIOATOTOBKE 3aCE€JaHUI U BBITIOJHEHUH NIPUHATBHIX PEKOMEHIALINI;

30) oka3bIBaTh MPaKTUYECKYI0 W METOJIMYECKYI0 MOMOIb B padore cenbckux CoBETOB
HapOJHBIX JIEMyTaTOB;

31) okaspBaTh jgemyraTaM paiioHHOro (CoBeTa HApOJHBIX JEMyTaTOB COJCHCTBHE B
OCYILECTBICHUH UX MOJIHOMOYUH, 00eCIIeunBaTh UM MIOMOIIb B PEIIEHUH BOIIPOCOB, BO3HUKAIOIINX
B UX JIEATENbHOCTH; B OpraHU3allii OTYETOB Mepe]l M30upaTeIsiMu, IpUeMe rpaxkiaH;

32) opraHu3oBbIBaTH pabOTy MO Yy4YeTy M peaau3alid MpeUIOKEHUH M 3aMedaHuil,
BBICKA3aHHBIX JIeMyTaTaMH Ha ceccusix pailonHoro CoBeta HapOJHBIX JIEMYTATOB;

33) ocyuiecTBIATh NOATOTOBKY M IpOBeAEHHE yuyeObl aenyTraroB paiioHHoro CoBeta
HApOJHBIX JIEMYTAaTOB, PYKOBOAUTENECH AIMUHUCTPAIIUN CETbCKUX MTOCEIEHUI;
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34) opraHu3oBBIBaTh MOJATOTOBKY M IPOBEJCHHE MYOIMYHBIX CIYHIAaHUH MO 00CYXKIEHUIO
IIPOEKTOB MYHMIMIIAJBHBIX IIPABOBBIX AKTOB II0 BOIPOCAM MECTHOI'O 3HAYEHHUS C Y4acTUEM
rpakJiaH MyHHUITUIIAJILHOTO 00pa3oBaHus PeOpuxuHCKuil pailoH AnTaiickoro Kpas;

35) oOecrneunBaTh MOATOTOBKY M MPOBEACHHWE pAHOHHBIX MEPONPUATHH B LENAX
00CYXXJIeHHSI BOIIPOCOB MECTHOTO 3HA4YeHMs, HUH(POPMHUPOBAHUS HACEICHUS O JEATEIbHOCTU
OpraHOB MECTHOT'O CaMOYIIPaBJICHUS U JOHKHOCTHBIX JIMI] MECTHOT'O CaMOYIIPaBJICHUS;

36) roTOBUTH MaTepHalbl O JEATEILHOCTH OPraHOB MECTHOTO CaMOYIPAaBIICHUS, JIEMyTaTOB
JUI1 “TH(POPMALIMOHHOTO COOOIICHUS B MECTHOM TNEYaTH, pa3MelIeHus Ha O(pUIMAILHOM CalTe U B
COLIMATILHBIX CEeTSIX AJMUHHUCTpAIMK paiioHa;

38) cocTaBiATH MPOTOKOJIBI 00 aMHUHUCTPATUBHBIX MMPABOHAPYIICHHUSX MPEAYCMOTPEHHBIX
3akoHOM AnTaiickoro kpas oT 10.0.72002 Ne 46-3C «O0 aaAMUHUCTPATHBHON OTBETCTBEHHOCTH 32
COBEpULICHHE IIPAaBOHAPYLIEHUH Ha TEPPUTOPUM AJNTAMCKOro Kpas», COIJaCHO IIE€peyHs,
YTBEpkKACHHOTO perienneM PeOpuxunckoro paitonnoro CoBeTa HApOJHBIX JIEMYTaTOB ANTAaCKOro
Kpasi;

39) mo mopydyenuro HauyanbHuka OTHena OCYIIECTBISTh HHBbIE (YHKIMH, CBS3aHHBIE C
nearelpHoCcThI0 OTHea.

3.3. OcHOBHBIE MpaBa HauyaJbHUKA CEKTOpAa peryiaupyrrcs crarbéil 11 denepanbHOro
3akoHa oT 02 mapta 2007 rona Ne 25-03 «O myHununanbHo# ciyxx6e B Poccuiickoit @enepaunn».

3.4. Kpome TOro, Ha4ajibHUK CEKTOpa UMEET MPaBo Ha:

1) 3akimoueHue, M3MEHEHUE U PACTOPKEHHE TPYAOBOIO JOroBOopa B IMOPSJKE U Ha
YCIIOBUSIX, KOTOpBIE YCTAaHOBJIEHBI TpylnoBbIM KoaekcoM Poccuiickoit ®enepauuu, HHBIMU
benepaibHBIMU 3aKOHAMU;

2) O3HAaKOMJICHHE C JOKyMEHTaMH, yCTAaHABJIMBAIOUIMMH €ro mpaBa U OOS3aHHOCTH IO
3aMelaeMol JOHKHOCTH MYHUIMIAIBHON Cy>KObl, KpUTEPUSMHU OLIEHKH KauecTBa HCIIOIHEHMUS
JOJIKHOCTHBIX O0S3aHHOCTEH U yCIOBHUSIMH MPOJIBHXKEHUS IO CIYXO€;

3) obecrieyeHne OpraHMU3aMOHHO-TEXHUYECKUX YCIOBUI, HEOOXOAMMBIX JJISi UCTIOTHEHUS
JOJIKHOCTHBIX 00S3aHHOCTEH;

4) omnary TpyAa M JIpyrue BBIIUIATBI B COOTBETCTBHM C TPYAOBBIM 3aKOHOJATEIbCTBOM,
3aKOHOJIATEILCTBOM O MYHHUIIMINIATIBHOMN c1yk0€ U TPYA0BBIM JOTOBOPOM;

5) oTabIX, oOecrneynBaeMblii YCTAaHOBIIEHUEM HOPMaJIbHOW MPOJOJIKUTENBHOCTH paboyuero
(cnmyxeOHOro)  BpeMEHH,  HpPEJOCTaBIEHHUEM  €XKEHENEeNbHbIX  BBIXOJHBIX  JHEH U
HepabouuX MpPa3THUYHBIX JHEH, a TaKkKe eKEeroJHoro OIlayMBaeMoro OTITYCKa;

6) moydeHue B yCTaHOBJICHHOM MOPSJIKEe MHPOPMALMU U MaTepHalioB, HEOOXOAUMBIX IS
UCIIOJTHEHUSI JIOJDKHOCTHBIX O00sI3aHHOCTEH, a TakKe Ha BHECEHHE MIpeI0KEHU I
COBEPUICHCTBOBAHUH JEATEIBHOCTH A IMUHUCTPALUY;

7) ydacTtue IO CBOEH HMHHUIIMATHBE B KOHKYpPCE Ha 3aMEIICHHE BaKaHTHOW JIOJKHOCTU
MYHUIIUTIATBHON CITYKOBI;

8) MoNMHYI0 TOCTOBEPHYIO MHPOPMAIIHIO 00 YCIOBHUSAX TPYyJa M TPEOOBAHUSIX OXPaHbI TPy/ia
Ha pabouem MecTe;

9) noBbllIeHHE KBaNU(UKALUKA B COOTBETCTBHM C MYHUIMIAIBHBIM IPAaBOBBIM aKTOM 3a
cueT cpencTB Orokera PeOpuxuHckoro paioHa;

10) 3amuTy CBOMX MEPCOHAIBHBIX TAHHBIX;

11) o3HaKOMJIGHHME CO BCEMHM MaTepHalaMH CBOEro JIMYHOTO Jiella, C OT3bIBAMHU O
npoecCHOHANBHOM AESTeNbHOCTH U JIPYTMMH JOKYMEHTaMH 10 BHECEHUS UX B JIMYHOE JIEJO, a
TaKXe Ha MPUOOIEHNE K TMYHOMY JIeNTy €r0 MMCbMEHHBIX 00BsSCHEHUH;

12) obbenuHeHHe, BKIIIOYas MPaBO CO3/1aBaTh MPOQECCHOHATIbHBIE COO3bI, ISl 3aIIUThI
CBOUX IIpaB, COLMATbHO-3KOHOMUYECKUX U POPEeCCHOHATBHBIX HHTEPECOB;

13) ydactue B yHpaBlIeHMH OpraHu3alued B TNPEAyCMOTPEHHBIX TpydoBBIM KOIEKCOM
Poccuiickoit @enepannu, HBIMU (eepaTbHBIMU 3aKOHAMU U KOJIJIEKTUBHBIM JJOTOBOPOM (hopMmax;

14) BeneHue KOJUIEKTHBHBIX IEPETOBOPOB U 3aKIIOYEHHE KOJUJIEKTUBHBIX JIOTOBOPOB U
COIJIAIIEHUH uepe3 CBOMX IHpeAcTaBUTeNei, a Takke Ha HHQPOPMALMIO O BBIIOJIHEHUU
KOJUJIEKTUBHOTI'O IOTOBOPA, COTJIAIIEHUII;



15) paccmoTpeHMe HMHIUMBUIYaJbHBIX TPYIOBBIX CHOPOB B COOTBETCTBHM C TPYAOBBIM
3aKOHOAATETHCTBOM, 3aIUTy CBOWX IMPaB M 3aKOHHBIX WHTEPECOB HAa MYHUIIMIAIBHON CiyxOe,
BKJIIOUasi 00KaJIOBaHUE B CYJ UX HapyIICHUH;

16) meHCHOHHOE OO0CECIeYCHUE B COOTBETCTBHHM C 3aKOHOJATEIbLCTBOM Poccuiickoi
denepanuu;

17) BO3MemieHHe Bpeaa, MPUUMHEHHOTO €MY B CBS3M C HCIOIHEHUEM HM TPYAOBBIX
00s13aHHOCTEH, M KOMIIEHCAI[MI0O MOPAJIBHOIO BpelJa B MOPSAIKE, YCTAHOBIEHHOM TpyAOBHIM
kozekcoM Poccwuiickoit @denepannu, MHBIMU (eiepaTbHBIMU 3aKOHAMHU;

18) oOs3arenbHOE — COIMATBbHOE  CTPaXOBaHHE B  CilydasX, [PEIyCMOTPEHHBIX
benepanbHBIMU 3aKOHAMM.

3.5. HauanbHHK cekTOpa Takkeé HMEeT UHBIE T[paBa, NPEJOCTABICHHbIE €My
3aKoHoarenscTBOM Poccutickon Penepanuu.

Pazpen IV. BBAUMOOTHOIIEHUA (CBSA3U 1O JOJIKHOCTHN)

4.1. B cBoeii paboTe HaYaIbHUK CEKTOpPA HETIOCPEICTBEHHO MOAYMHEH HAUYAIbHHUKY OT/IeNa.

4.2. HavyanpHUK ceKTOpa Jisi MCIIOJHEHHS BO3JI0KEHHBIX HAa HEro 3aJad OCYIIECTBISET
ciy>)keOHOe  B3aUMOJICHCTBUE CO CTPYKTYPHBIMH MOJpA3JCICHUSIMU  AJMUHUCTPAIUY;
MYHHIUMATBHBIMEA cayx)ammuMu OMC, MyHUITUTAIBHBIME CITY)KAIlIAMH HHBIX MYHHUITUTTATBHBIX
oOpazoBanuii, aemnyraramu PeOpuxunckoro CoBeTa HApOJHBIX JAEMYTaTOB ANTaiCKOrO Kpas,
TPAKJAHCKUMHU TOCYJApPCTBEHHBIMU CIYXKAIMMHU TOCYAAPCTBEHHBIX OPraHoOB, TpaxkJaaHaMH,
YIIOJIHOMOYEHHBIMH JTUI[AMH OpraHU3alui, rpakJaHaMH 110 BOIIPOCAM CBOEH KOMIIETEHIIUH.

PA3JIEJ V. OTBETCTBEHHOCTb HAYAJIbHUKA CEKTOPA

5.1. HauanpHUK CEKTOpa HECET OTBETCTBEHHOCTb 3a:

- HEHaJIeKallee MCIONMHEHUE WM HEHCIOIHEHHE CBOUX JIOJDKHOCTHBIX OO0s3aHHOCTEH,
MPEAYCMOTPEHHBIX HACTOAILICH JIOJDKHOCTHOM WHCTPYKIMEH, B TIpefenax, OINPeIeTICHHBIX
TPYZOBBIM 3aKOHOJATENbCTBOM Poccuiickoit Penepanny;

- pasrjalieHHe OXpaHSEMOW 3aKOHOM TaWHBI, CTaBIIEH €My H3BECTHOM B CBSA3U C
UCIIOJTHEHUEM UM TPYAOBBIX 00s3aHHOCTEH, B TOM YHMCJIE pasIiiallleHHe MePCOHaIbHBIX JaHHBIX, B
nepeenax, onpeIesICHHbIX TPYAOBBIM 3aKOHOAATENLCTBOM Pocculickoit denepanuu;

- MPaBOHAPYIIEHUs, COBEPILCHHbIE B MPOLIECCE OCYIIECTBICHUS CBOEU AESATENbHOCTH, - B
npezenax, ONMpeNeTICHHBIX TPaKIAHCKUM, aJIMHUHHCTPATUBHBIM, YTOJOBHBIM 3aKOHOIATEIIbCTBOM
Poccuiickoit denepanuu;

- TPUYMHEHUE MaTepUaJbHOrO yiiepbda B TMpeaenax, ONpEeTICHHBIX TPYAOBBIM |
rpakIaHCKUM 3aKOHOAATENBCTBOM Pocculickon denepanuu.

5.2. Tlopsaiok nMpuBIEYEHUS K COOTBETCTBYIOIIEMY BUY OTBETCTBEHHOCTH YCTaHABIUBACTCSA
COOTBETCTBYIOIIMM 3aKOHOAATEIbHBIM aKTOM.

5.3. TlokazaremsmMu 5(PEeKTHBHOCTH H PE3YNBTaTUBHOCTH CIY)KEOHOH JIeATeIbHOCTH
HayaJbHUKA CEKTOpa SIBISIOTCS:

1) npodeccuonanuzm:

- OTCYTCTBUE HapyUIEHUN 3aKOHO/IaTEIbCTBA;

- OTCYTCTBHE Kaj100 Ha ero neiicTBus (0e3aeiicTBus);

- mpodeccroHanbHas KOMIETEHTHOCTh (3HAHHE HOPMATHBHBIX MPABOBBIX aKTOB, IIUPOTA
PO eCCHOHAIBHOTO KPYro30pa, yMeHUe padoTaTh C JIIOJAbMHU U IOKYMEHTAMH);

- CIOCOOHOCTH BBIMIOJHATH JOHKHOCTHBIE (DYHKIIMU CaMOCTOSITENbHO, 0€3 IMOMOIIU
PYKOBOJMTEIIS;

- CIIOCOOHOCTh Y€TKO OPraHM30BaTh U IJIAHUPOBATh BBIMOJHEHHUE MOPYYEHHBIX 3a/laHuM,
yYMEHHE pallMOHaJIBbHO UCIOJIb30BaTh pabouee BpeMsi, pacCTaBIIATh IPUOPHUTETHI;

- 0OCO3HAaHHUE OTBETCTBEHHOCTH 3a MOCEACTBUS CBOMX JIEUCTBUI M MPUHUMAEMbBIX PEILICHUI;

- THTEHCUBHOCTH TPyJa (CTIOCOOHOCTh B KOPOTKHE CPOKH BBITIOJHSTH ONPEACIEHHBIA 00beM
pabor);

2) opraHu3zanus Tpy/a:



- pe3yJIbTaTUBHOCTDH (MEpa JOCTHUKEHUS MOCTaBICHHBIX LENei);

- OTBETCTBEHHOCTbH (MCIIOJIHEHHE 3aJaHU (ITOpyYEHHUil) B CPOK C MUHUMYMOM KOHTPOJIS);
- CaMOCTOSTEIBHOCTH (CIIOCOOHOCTD BBIMIOJHSATH 3a7aHusl 0e3 KECTKOTro KOHTPOJIs);
3) CBOEBPEMEHHOCTb U ONEPATUBHOCTb;

4) BBITTOTHAEMBIN 00BEM PaOOTHI (KOTUYECTBO 3aBEPIIEHHON M TEKYIEH paboThI);
5) Ka4ecTBO BBIIOJIHEHHON paboTHI:

- IOATOTOBKA JIOKYMEHTOB B COOTBETCTBHH C YCTAHOBJICHHBIMU TPEOOBAHUSIMU;

- IIOJIHOE U JIOTUYHOE U3JI0KEHHE MaTepHaa;

- JOPUINYECKH IPAMOTHOE COCTaBJICHHE TOKYMEHTA;

- OTCYTCTBUE CTHJIIMCTUYECKUX U TPAMMATHYECKUX OIMINOOK;

- THIATENILHOCTD U AaKKYPaTHOCTb.

PA3EJI VI. 3AK/IIOYUTEJIBHBIE ITOJIOKEHUSA

6.1. B HacTOALlyl0 [JOKHOCTHYIO HHCTPYKLIMIO MOTYT BHOCUTBCS HM3MEHEHUS U
nornonHeHus. [lopsaoK MOATOTOBKM TAaKMX W3MEHEHUM YCTaHABIMBACTCS AHAJIOTMYHO HOPSAKY
BHECEHUS M3MEHEHUH U JIONOJHEHMM B MYHULUIAIbHBIE IPABOBBIE AKThl, YCTAaHOBJIECHHOMY
periaMeHToM AJIMUHHMCTPALIUU.

6.2. [lepeyTBepkaeHNE HACTOSILEH TOJPKHOCTHON MHCTPYKLHMU MPOBOJUTCS 0053aTENbHO B
cllyyasix IepecMoTpa CTPYKTYpbl AJMHHUCTPALUH, MEPENoAYMHEHHOCTH HadalbHUKA OTAENa, B
ClIy4asiX M3MEHEHUS HaUMEHOBAHHUS JIOJDKHOCTH, BHECEHHsS U3MEHEHUH B JeHCTBYyIOLIEe
3aKOHOJATEeJIbCTBO.

6.3. Hacrosiiast MHCTpYKLIMS BCTYIIA€T B CUILY CO JHS €€ YTBEPKICHMUSL.




