YT1BepxKACHO
[IOCTAaHOBJIEHHEM AIMUHHUCTPALUU
Pebpuxunckoro paifona AnTaiicKoro
kpas ot 01.03.2023 Ne 136

J10JKHOCTHAS. MHCTPYKIUSA
BEYILETO CIELUAINCTA OT/Ie1a UMYIIECTBEHHBIX OTHOIIEHUH A IMUHHUCTpALIUU
Pebpuxunckoro paiiona

Paznen |. OBIIUE INOJIOXKEHU S

1.1. Hacrosimass HHCTPYKIUS omnpeAenser (yHKIMOHAIbHBIE OO0SI3aHHOCTH, IpaBa H
OTBETCTBEHHOCTh BEIYIIEro CIEHUAINCTa OT/AeNIa UMYIIECTBEHHBIX OTHOLICHUN AIMUHHUCTpPALIUU
paiioHa.

1.2. Benymumii cneuuanucT OTHAeNa WMYIIECTBEHHBIX OTHOLIEHUMH AJIMUHHCTpaluuu pailoHa
(manmee —BenyIIMK CHEUUAIUCT) HA3HAYACTCSI U OCBOOOXKIAETCA OT JOJKHOCTH PacCHOpPSKEHHUEM
Anmunuctpanuu PeOpuxuHckoro paiioHa Anraiickoro kpas (naisee - AJIMHUHUCTpALUs) IO
JTUYHOMY COCTaBY.

1.3. Jlo/KHOCTH  BEAYIIETO0  CHEIHalucTa OT[IeNla HMMYIIECTBEHHBIX  OTHOIICHUMN
AJIMUHHCTpalMU paiioHa OTHOCUTCS K CTApIICH JTOKHOCTA MYHHUITUTIATLHOM CITY>KOBI.

Paznea |1. KBAJIMOUKAIIMOHHBIE TPEBOBAHUA JJIAA 3SAMEIIIEHUSA
JOJKHOCTH

2.1. B cooTBeTcTBUU C KBATM(UKAMOHHBIMU TPEOOBAHUAMU BEYLIUH ClIEIMATUCT 00s3aH:

1) umeTh mpodeccronanbHOe 00pa3zoBaHue 0e3 MPeIbABICHIUS TPEOOBAHUN K CTAXKY;

2) 3HATh:

- Koncrurynuto Poccuiickoii ®enepanuu, ¢enepanbHble KOHCTUTYLHOHHBIE 3aKOHBI,
dbenepanbHble 3aKoHbl, akThl [Ipesunenta Poccuiickoit ®enepanuu u IpaButenscrBa Poccuiickoit
®denepaliv, HHbIE IPABOBbIE aKThl AJITaliCKOTO Kpas;

- VYcraB MyHUIUNAIbHOrO oOpa3zoBaHus PeOpuxuHCckuii paifon AdnTaiickoro kpas,
CTPYKTYpYy M IOJHOMOYHUSI OpPraHOB MECTHOTO caMoympaBieHus PeOpuxuHckoro paiiona (naiee -
OMC), IMonoxenus u pernmamentsl OMC, MucTpykiuio no nenonpousBoactsy OMC; Ilpasuna
BHYTpPEHHETro TpynoBoro pacnopsaka OMC;

- Konekc 3Tuku u ciyxeOHOro moBeAeHHMss MyHHLIMIANbHBIX ciyxkamux OMC, mpasuia
JIEJIOBOTO OOILEHUS; aAMUHUCTPATUBHbIE PErylaMEHThl UCIOJHEHHUS] MYHUIMNAIbHBIX (YHKIUH U
IPEJOCTaBICHUS] MyHULMIIAIBHBIX YCIYT, HHbIE MYHHMILIUIIANbHbIE TPAaBOBbIE aKThl PeOpuXUHCKOTO
palioHa, perylupyoIirne COOTBETCTBYIOUIYIO chepy NeATeIbHOCTH PUMEHUTEIBHO K UCTIOIHEHUIO
KOHKPETHBIX TOJDKHOCTHBIX 00513aHHOCTEH;

- OCHOBHBIE€ 00513aHHOCTH MYHHUIIUIIAJIBHOTO CITY’Kalllero; CBOM JOKHOCTHBIE 00513aHHOCTH
B COOTBETCTBUM C JIOJDKHOCTHOM WHCTPYKLMEHW, OTPaHUYEHUS U 3alpeThl, CBA3AHHBIE C
MYHUIIUTIAJIBHON CITyk001, TpeOOBaHUs K MOBEACHUIO MYHHUIIUIAILHOTO CITYXKaIIero;

- MpaBOBbI€ aKThl B OOJACTH 3aIUTHl T'OCYAAPCTBEHHOM M MHOM OXpaHsIEeMOHl 3aKOHOM
TalHbl, 3alIUTHl MEPCOHAIBHBIX JAHHBIX, NIPABUJI M HOPM OXpaHbl TPyJAa, IpaBHiIa MOKAPHOU
0€30I1aCHOCTH U MPOU3BOJICTBEHHOW CaHUTAPUU;

- OCHOBBI IIpaBa W HKOHOMHUKH, IOPSAKAa MOATOTOBKM M TPUHATHS MYHULHNAIBHBIX
IPaBOBBIX aKTOB, OCHOBBI MH(OPMAIIMOHHOTO U JOKYMEHTAIIMOHHOTO 00eclieYeHus 1eATeIbHOCTH
OMC wu crpykrypHbix noapasnenenuit OMC; ctpykTypbl u nonHomounit OMC; anmapatHoro u
IPOTPaMMHOT0  OOECIEYeHHsI; BO3MOXKHOCTEH M OCOOEHHOCTEW TNPUMEHEHHUS COBPEMEHHBIX
MH(OPMALMOHHO-KOMMYHUKAIIUOHHBIX ~ TEXHOJOTMH B OMC, BkiOYas HUCHOJB30BaHUE



BO3MOXKHOCTEH  MEKBEIOMCTBEHHOTO JIOKYMEHTOOOOpOTa; 0OImue BOMPOCKI B  00JIaCTH
obecnieueHus nH(OOPMAIMOHHON OE30MaCHOCTH;

- CHCTEMbl  B3aUMOJICUCTBUSA C TpakJaHaMU U OpTraHU3ALUSIMH;, YYETHBIE CHUCTEMBI,
obecnieunBarome moAepk Ky BbimoaHeHUS OMC OCHOBHBIX 3ama4 U (DYHKIUN; CHCTEMBI
MEXBEIOMCTBEHHOTO B3aMMOJICICTBHS; CUCTEMBbI yIpaBICHUS rocy/1apCTBEHHBIMU
WH(OPMAIIMOHHBIMU pecypcamMu; HWH(POPMAIMOHHO-aHAIMTUYECKHE CHUCTEMBI, 00ECIIeUHBAOIINE
cbop, 00paboOTKy, XpaHEHHE W aHAJIU3 JJAHHBIX; CUCTEMbI YIPABIICHUS AJIEKTPOHHBIMU apXUBaMU;
CUCTeMBbl MH(OPMAIIMOHHOHN 0€30MaCHOCTH; CUCTEMBI YIPABICHUS YKCIUTyaTaIHCH.

3) UMETb HaBbIKU:

- paboThl C COBPEMEHHBIMH HH()OPMAIMOHHBIMUA TEXHOJOTHSIMH, HH()OPMAIIMOHHBIMH
CUCTEMaMHU, OPTTEXHUKOHN U CPeCTBAMU KOMMYHHKAIUY;

- paboTel ¢ JOKyMeHTamH (cocTaBlieHHE, OGOpMIICHHE, aHAIW3, BEICHHWE M XPAHCHUE
JTOKYMEHTAI[MU U UHbIE MPAKTUYECKUE HABBIKU PAOOTHI C TOKYMEHTaMH);

- OpraHu3alliy JJMYHOTO TpyAa U 3 (HEKTHBHOTO TUIAHUPOBAHUS pab0Uero BpeMeHU;

- ICJIOBOTO ¥ MPO(PECCUOHANBHOTO OOIICHHUSI, UCTIOTHUTENbCKON UCIIUILIINHBL

- CHCTEMATHYECKOTO TOBBIIICHHS CBOSH KBaTU(UKAIMK, B TOM YHCJIC CaMOCTOSTEIBHOTO
MOBBILICHHS MPOPECCUOHAIBHOTO YPOBHS;

- TIOJITOTOBKY aHAJTUTHYECKOTO MaTepualia, HOpPMOTBOPYECKOU JEATEIHbHOCTH, CHCTEMHOTO
MOJXO0Ja B PEUICHUH 3a[a4, KOHCYJIbTHPOBAHMS, Pa3paOOTKH MPEJIOKEHHH MO HampaBICHUIO
NESATSIIBHOCTH ISl  TTOCIEAYIOMIETO MPHHITHS YIPABICHYCCKUX PEIICHHM, OpraHu3alliOHHON
paboThl, MOATOTOBKM M TMPOBEACHUS MEPONPHUSATUN B COOTBETCTBYIOIICH cdepe NesTenbHOCTH,
OKCIIEPTHOH pabOTBHl TO TPODUIIO JCATCILHOCTH, IOJTOTOBKH IPOSKTOB MYHHIIHITATBHBIX
MIPABOBBIX AKTOB 10 HAMPABICHHUIO ACSITEIbHOCTH, COCTABICHHS M HCIIOTHEHUS MEPCIEKTUBHBIX U
TEKYIIMX TUIAHOB, OpTraHU3aIlMu PaOOTHI MO B3aMMOCBS3H CO CICIUATNCTAMUA TOCYAapCTBEHHBIX
OpraHOB BIACTH, APYTMMU CTPYKTYpHbIMH mojapasfaenenusmu OMC, JIPYTUMH OpraHaMu
MECTHOT'O CaMOYIIPABJICHHUS, OPTaHU3AIMSIMI; KOHCYJIbTUPOBaHUS (TMCHMEHHOTO U YCTHOTO);

- paboThl C BHYTPEHHUMH U MepUPEPUNHBIMU YCTPOHCTBAMHU KOMIIBIOTEpa; palbOTHI C
WH(OPMAIMOHHO-TEIICKOMMYHHKAITHOHHBIMHI CETSIMH, B TOM 4YHCJE CeThi0 VHTepHEeT, padoThl B
OTIEPAI[MOHHON CHUCTEME; YIpaBJICHUs DJIEKTPOHHOHN MOYTOH, pabOTHl B TEKCTOBOM pEIaKTope,
paboThI C ANEKTPOHHBIMU TAOJMIIAMH, MMOATOTOBKH TMPE3CHTAIMA, WCIIOIB30BAHMS TpadUIecKuX
00BEKTOB B 3JEKTPOHHBIX JOKYMEHTaX, paboThl ¢ 6a3aMu JTaHHBIX, CHCTEMaMHU B3aWMOJICUCTBUS C
TpaXIaHAMH ©  OPTaHU3AIHSIMH, MEXXBEJIOMCTBEHHOTO  B3aWMOJICUCTBHS;,  YIIPABJICHUS
TOCYy/IapCTBEHHBIMU HH(MOPMAIMOHHBIMU ~ PECypCaMu; ¢ uHPOPMAIMOHHO-aHATUTUIECKUMU
cuctemMamu, oOecreyuBaroIIMMU cOop, oOpaOOTKy, XpaHEHHWE U aHallu3 JaHHbIX; YIpPaBJIECHUS
AIIEKTPOHHBIMU apXUBaMu; pabOThl ¢ CUCTEMaMH HH(OPMAIIMOHHOW 0e30MacHOCTH; YIpPaBICHHS
AKCIUTyaTaIuen.

Pazpea |11. HIOJTHOMOYUSA (OCHOBHBIE ITIPABA U OBA3AHHOCTHN)

3.1. Benymuii ciennanuct coOMogaeT yCTaHOBIICHHBIE cTaThEé 12 denepanbHOTO 3aKOHA OT
02 mapta 2007 r. Ne 25-®3 «O myHununaabHoi ciyx6e B Poccuiickoit @enepanun» 0CHOBHBIE
00513aHHOCTH MYHUIIMIIAIIBHOTO CITYKAaIIETO.

3.2. Benymuii cieruaiucT o0s3aH:

1) cobmonate Koncturynuto Poccuiickoit denepanuu, denepaibHble KOHCTUTYIUOHHbBIE
3aKOHBI, (elepaibHble 3aKOHBI, MHbIE HOpPMAaTUBHBIE NpaBoBble akThl Poccuiickoii deneparuu,
YcraB MyHuUIMDanbHOro oOpa3oBaHus PeOpuxuHckuil pailoH Anralickoro Kpas, HWHBIE
MYHUIUTAJIbHBIE TPABOBBIE aKThHl OPraHOB MECTHOT'O caMoOyIpaBiieHusi PeOpuxuHCKOro paiioHa u
obecreunBaTh WX UCIOJHCHUE,

2)  WCHOJNHATH  JIOJDKHOCTHBIE  OOS3aHHOCTH  JOOPOCOBECTHO, Ha  BBICOKOM
poeCCHOHAIBHOM YPOBHE B COOTBETCTBUHU C HACTOSIIICH TOKHOCTHON MHCTPYKITUEH;

3) obecneunBaTh paBHOE, OECIPHCTPACTHOE OTHOLIEHHE KO BCeM (HU3UYECKUM H
IOPUAMYECKUM JIMIAM U OpraHU3alusM, He OKa3bIBaTh MPEANOYTEeHHE KaKUM-TH00 001eCTBEHHBIM



WIN PEJIUTHO3HBIM 00BEANHEHHSM, PO(ECCHOHAIBHBIM MM COLMAIBHBIM PYIINaM, FpaxaaHaM U
OpraHu3alsiM M HE JIOMYCKaTh MPEAB3SATOCTH B OTHOIIEHUH TaKUX OOBEAMHEHUWH, TIpyml,
OpraHu3alyil U TpakaaH;

4) He coBepIIaTh ACWCTBUS, CB3aHHBIC C BIMSHUEM KaKHX-JIMOO JTMYHBIX, UMYIIECTBEHHBIX
(puHAHCOBBIX) W HHBIX HHTEPECOB, MPEMATCTBYIOUIMX JOOPOCOBECTHOMY  HCIIOJIHEHHIO
JIOJDKHOCTHBIX 00s3aHHOCTEHH;

5) coOmonaTh HEHUTPAIbHOCTb, MWCKIKOYAIOUIYI0 BO3MOXHOCTh BJIMSHUA Ha CBOIO
npoECCUOHATIBHYIO CIY)KEOHYIO JEeSTEeIbHOCTh PEHICHWH NOJMTUYECKUX MapTHHd, APYrux
OOIIECTBEHHBIX U PEIIUIHO3HBIX 00bEAMHEHUI U MHBIX OpraHu3aluii;

6) IPOSIBIISATH KOPPEKTHOCTH B OOpAIICHUH C TPaKIaHAMMU;

7) NpOSIBIATH yBa)K€HME K HPABCTBEHHBIM OObIUasiM M TpaaulusaM HapoioB Poccuiickoii
®denepaunu;

8) yuuThIBaTh KYJIbTYpHBIE M MHbIE OCOOCHHOCTH Pa3IMYHBIX 3THUYECKUX U COLMAIBbHBIX
TPYIIII, a TaKXkKe KOH(pECCUd;

9) cnoco6cTBOBATh MEKHALMOHATBHOMY M MEXKKOH(DECCHOHAIBHOMY COTJIACHIO;

10) He momyckaTh KOH(MIMKTHBIX CUTYaIlMid, CIIOCOOHBIX HAaHECTH YIIEPO €ro pemyTaruu
WIN aBTOPUTETY MYHHUIIMIIAJIbHOI'O OPraHa;

11) cobGnromaTe Mpu UCIIOTHEHUN AOJDKHOCTHBIX 00s3aHHOCTEH mpaBa, CBOOOIBI U 3aKOHHBIE
MHTEPECHI YeJIOBEKa M I'pa)<JlaHMHAa HE3aBUCUMO OT Pachl, HALIMOHAJIBHOCTH, 53bIKA, OTHOIIEHUS K
PEeNUruu U Ipyrux oOCTOSITENLCTB, a TAKXKE MPaBa U 3aKOHHBIE HHTEPECHI OPraHu3alni;

12) BBINOJHATH pacnopsKeHUs I1aBbl PeOpUXMHCKOro paifoHa B HOJHOM o0ObeMe U B
yCTaHOBJIEHHbIE CcpokH. He wucnonHsaTe  HempaBoMepHble mnopydyeHus. llpu mnonaydenun ot
COOTBETCTBYIOILLETO PYKOBOAUTEIS MOPYUYCHHUS, ABJISIOILErOCs, 10 €ro MHEHHUIO, HEIIPAaBOMEPHBIM,
IPEJCTaBISITh PYKOBOAMUTENIO, JaBIIEMY IIOpyY€HUE, B MNHCbMEHHOH (opme 0O0OCHOBaHUE
HEMpPaBOMEPHOCTHU JAHHOI'O MOPYYEHHUs C yKa3aHHEM I0JIOKEHUH (eliepanbHbIX 3aKOHOB U MHBIX
HOPMATHBHBIX IIpaBOBBIX akToB Poccuiickoir Penepanuy, 3aKOHOB M HMHBIX HOPMAaTHUBHBIX
IPaBOBBIX aKTOB cyObekTa Poccuiickoil ®Penepannu, MyHULIUIAIBHBIX IPAaBOBBIX aKTOB, KOTOPbIE
MOTyT OBITh HapyIIEHbl MpPU HCIHOJHEHHMM JTaHHOIO MOpydeHus. B ciiydyae mnoaTBEpKICHUS
PYKOBOJUTENEM JAHHOTO MOPYUYEHHsI B MUCbMEHHOM (hOpME OTKa3bIBAThCS OT €ro MCIIOJIHEHMS;

13) coOmromarh yCTAaHOBJIEHHbIE B AJMHHHCTpAalMM pailOHA IMpaBWJIa BHYTPEHHETO
pacropsiika, HacTOSALIYI0 JODKHOCTHYHO HHCTPYKLMIO, pErIaMeHTbl OpPraHoB MECTHOIO
camoynpasyieHus: PeOpuxuHCKOro paiioHa, TOPSAOK pPadOTBl €O CIyKeOHOHW HH(OpMalMei,
TPYAOBYIO JMCLUIUIMHY, TpeOOBaHMsS IO OXpaHe TpyAd, TEXHHKE Oe30MacHOCTH, MOXapHOU
0€30MacHOCTH U MIPOU3BOJCTBEHHOW CaHUTApUH;

14) He3zamemIMTENbHO C€OOOIIATH IJIaB€ pailoHa O BO3HUKHOBEHMHM CHUTYalluH,
MPEJICTaBIISIIOIIEH YIpo3y KHU3HU U 3J0POBbIO JIOAEH, COXpaHHOCTH MYHUIIMIIAIIBHOTO UMYILIECTBA,
IPUHUMATh MEphl IO YCTPAHEHUIO MPUYMH M YCJIOBHM, MPENATCTBYIOIMX HOPMAIBHOMY
BBITIOJIHEHHIO PaOOTHI (aBapuu U Tak Jajee);

15) nopnepxkuBaTh ypoBeHb KBANU(UKALMN, HEOOXOAMMBIH JUIsl HaJUIeKAIETr0 UCIIOTHEHUS
JOJKHOCTHBIX 00si3aHHOCTEed. CaMOCTOSITENIbHO, a TakXe B paMKax IJIaHOB, pa3pabOTaHHBIX B
AJIMMHUCTpAlMM, TOBBIIIATE YPOBEHb CBOMX HNpPO(ECCHOHANBHBIX 3HAHWH, OBJAJEBaTh
COBPEMEHHBIMH METO/IaMU PabOTHI;

16) He pasrnamaTh CBEACHHUS, COCTABISAIOLINE TOCYAAPCTBEHHYIO M HHYIO OXPaHAEMYIO
denepanbHBIMU 3aKOHAMHU TaliHy, a TakXe CBEJIEHHUS, CTaBIIME €My H3BECTHBIMH B CBSI3U C
UCTIOJIHEHUEM JOJDKHOCTHBIX 00S3aHHOCTEH, B TOM YHCIIE CBEJIEHHS, Kacarolluecs: YaCTHOW YKU3HU
Y 3JI0POBBS TPaXKJIaH WM 3aTParuBarolye UX YeCTh U JJOCTOUHCTBO;

17) ©Oepeub TOCYJapCTBEHHOE U MYHULIMIIAJIbHOE MMYIIECTBO, B TOM YHCIE
MPEIOCTaBIEHHOMY €MY JUIS UCIIOJIHEHUS JOKHOCTHBIX 00s13aHHOCTEH;

18) moxnepxuBath cBoe paboyee MeCcTo, 000pyIOBaHHE B UCHPABHOM COCTOSHHUM, MOPSIKE
U YHCTOTE;

19) BO3BpaTUTh NpU MNpPEKpaIleHUH TPYJOBBIX OTHOLICHWH MaTepHalbHO-TEXHUYECKHE
CpeICTBa, epeanHble eMy PaboToaTenem /i BHIOJHEHUS TPYIOBBIX 00S3aHHOCTEI;
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20) mpencTaBiATh B YCTAHOBJIEHHOM IOPSJIKE IPEIyCMOTPEHHBIE 3aKOHOAATEIbCTBOM
Poccuiickoit @eneparuu cBeieHUs 0 ce0e U YWICHaX CBOCH CEMbH;

21) coolmare B MNUCBMEHHOM (QopMe IVlaBe paloHa O NpPEKpallleHUH TIPakAaHCTBa
Poccuiickoit ®enepauun 1100 rpaxaaHcTBa (MOAJAHCTBA) HMHOCTPAHHOIO TrocynapcrBa -
y4aCTHHKA MexayHapoJgHoro noroopa Poccuiickoil denepaiuu, B COOTBETCTBUU C KOTOPBIM
MHOCTPAaHHBIN T'paXIaHUH MMEET MPaBO HAXOIHWTHCS HA MYHHLMIAIBHOW Ciyx0e, B JIeHb, KOTIa
MYHUIUIAIBHOMY CIyXallleMy CTajl0 U3BECTHO 00 3TOM, HO HE IO3JHee IATH pabodux JHEH co
IHS TpeKpameHus rpaxnaHcTBa Poccuiickoit ®epepanmu 1100 rpakaaHcTBa (TOJIaHCTBA)
MHOCTPAaHHOI'O IOCyJapCTBa - y4yaCTHHKa MEXJIyHapoJHoro gorosopa Poccuiickoit dexnepauuu, B
COOTBETCTBUH C KOTOPHIM MHOCTPAHHBIN I'pakJaHUH UMEET MPABO HAXOAUTHCS HA MyHUIUIIAIIbLHON
CITyx0¢e;

22) cooOmarh B MHCBMEHHOH (QopMme TriIaBe paliloHa O MNPUOOPETEHUU TPaKkIaHCTBA
(mopaHcTBa) MHOCTPAHHOI'O TroCydapcTBa JIMOO MOMY4YEHUM BUAA HA JKUTEIbCTBO WIM HHOTO
JIOKYMEHTA, MOJTBEPKIAIOIIET0 [IPaBO HA MOCTOSIHHOE MPOKMBAHUE I'Pa)KIaHWHA HAa TEPPUTOPUU
MHOCTPAaHHOI'O TOCYIapcTBa, B JEHb, KOIJIa MYHHUIMIIAIbHOMY CIYXaleMy CTalo0 H3BECTHO 00
3TOM, HO HE TO3[Hee MATH pabouux THEH cO JHS MPHOOpPETeHHs TpakAaHCTBa (IIOJIIAHCTBA)
MHOCTPAaHHOI'O rocyjaapcTBa JMOO IMOMYy4EHUS BHIA HA JKUTEIBCTBO MM HHOIO JOKYMEHTa,
NOJATBEPXKJAIOLIETO IpaBO Ha IIOCTOSSHHOE MpPOXKHBaHUE TIpakJaHWHA Ha TEPPUTOPUU
MHOCTPAaHHOI'O TOCY/1apCTBa;

23) cobmoaTh OrpaHHYEHHs], BHIIOJIHITH 00s3aTeIbCTBA, HE HAPYIIATh 3aIPEThl, KOTOPHIE
ycraHoBiieHbl DenepanbHbIM 3akoHOM «O MyHULMNAIBHOH cityx0e B Poccuiickoit denepauyun» u
Opyrumu (penepanbHbBIMUA 3aKOHAMH;

24) yBemoMJIATH TIJIaBy paiioHa, OpraHbl IMPOKYpaTypbl WM JApPYrHe TroCyIapCTBEHHbIE
opranel 000 BCEX Ciydasx OOpamieHHss K HeMy KaKHX-JIMOO JIUII B ULENSAX CKIOHEHHS €ro K
COBEpILEHHUIO KOPPYNLUOHHBIX PaBOHAPYILEHU];

25) npuHUMAaTh MEpbI 110 HEJOMYIIEHUIO 000N BO3MOKHOCTH BO3HUKHOBEHHUSI KOH(IIUKTA
UHTEPECOB;

26) B nuchbMeHHOU (hopMe yBEIOMIISATH TJ1aBy pailoHa O BO3HUKIIEM KOH(IMKTE HHTEPECOB
WJIN O BO3MOXKHOCTH €TI0 BO3HUKHOBEHUS, KaK TOJIbKO CTaHET 00 3TOM M3BECTHO;

27) cobmonate Konmekc 3THKM M CiIy’)keOHOTO IMOBEACHMUSI MYHUIIMIIAJIBHOTO CIIY)KAIlero
AJMUHUCTpaLUK;

28) BBIMOJHATH (YHKIMM U TOJHOMOYHUS KOHTPAKTHOTO YHPABISIOLIETO AJMUHUCTPALNN
PebpuxuHckoro paiioHa Anrtaiickoro kpas (namnee — AnmuHuctpauus). Mcxons u3 ¢yHKuuid u
MOJIHOMOYMI KOHTPAKTHOTO YIPABJISIOLIEr0 BEAYIIUI CIIEUaINCT:

SBJIAETCS OTBETCTBEHHBIM 324 OCYILECTBICHHUE 3aKyNKH WM HECKOJBKHMX 3aKYIOK, BKIHOYAs
HCIIOJTHEHUE Ka)KJI0OTO KOHTPAKTa;

o0ecreyrBaeT COCTaBJICHUE IUIaHA 3aKYNOK M IJIaHa-rpaduKa 3aKyloK, BHECEHHE B HHX
W3MEHEHUH, pa3MelIeHUe B €IMHON HHPOPMAIIUOHHOMN CUCTEME;

OCYILIECTBISICT MOATOTOBKY M pa3MelleHHe B €IWHOW HH(POPMAIMOHHON cHcTeMe
U3BEILEHUH, TOKYMEHTAIMU O 3aKylKaX, MPOEKTOB KOHTPAKTOB, TOTOBUT 0OOOCHOBAaHUE HAYAJIbHOMN
(MakcUMaJIbHOM) IIEHbI KOHTPAKTOB;

OCYUIIECTBJISIET NOATOTOBKY M MOJa4y 3asBOK B YIIOJIHOMOYEHHBIN OpraH AJNTalCKOro Kpas
JUIsl IPOBEJIEHUSI COBMECTHBIX TOPIOB;

pa3Meniaer B eIuHOM MHGOPMAIMOHHON CHCTEME CBEIEHUS O 3aKIHOYEHHBIX KOHTpAKTax,
CBe/IeHUSI 00 MCIIOJHEHUM KOHTPAKTOB; y4acTBYET B IMPHEMKE pe3yJbTaTOB IOCTaBKH TOBApPOB,
BBITMIOJHEHUS pabOT, OKa3aHUs YCIIYT;

HaIpPaBJIAET PEryJSIpHbIE OTYETHl B MUHHUCTEPCTBO SKOHOMUYECKOTO Pa3BUTHS AJITalCKOro
Kpasi 0 3aKyIKax COTJIACHO YCTaHOBJIEHHBIM (popmawm;

OKa3bIBAa€T OPraHM3allMOHHO-METOJMYECKYIO TIIOMOIIb 110 OpraHu3alldd 3aKylNoK B
MYHUIIMNATIBHBIX YUPEKACHUIX U MPEATPUATHUSAX;

obecreynBaeT MeXBEIOMCTBEHHOE B3aUMO/IEHCTBHE B chepe 3aKyIOK;



IIPOBOJUT OLIEHKY COCTOSIHUS CHCTEMBlI 33aKYIIOK B OpraHax MECTHOI'O CaMOYIPaBJICHMS
paiioHa, pa3pabOTKy MEpONpHUATHH IO €€ COBEPUICHCTBOBAHMIO, MOJTOTOBKY IIOKa3aTenen
IPOTHO3a COLMAIbHO-3KOHOMUYECKOI0 pa3BUTHUs palioHa B YaCTHU OPraHU3aIMH 3aKYIOK;

OCYIIECTBIISICT aHATN3 MOTPEOHOCTH U (HPOPMUPOBAHHE MPEITIOKEHUN O TPOPecCHOHATHHON
HEPeroJrOTOBKE M IOBBIIIEHUM KBATU(HUKALMU YJCHOB KOMUCCHM AJIMUHHUCTpAallUU IO
OCYILIECTBJICHUIO 3aKYIIOK;

ydacTByeT B paboTe KOMUCCUN AJIMUHHCTpALMU IO OCYLIECTBICHHIO 3aKYyIIOK, COCTaBIISET
IPOTOKOJIBI KOMUCCUH M pazMmerniaet ux B Exnnoii nHpOpMalnoHHOM cucteme;

[I0 COMIACOBAHMIO C HAYAJIBHUKOM OT/Ela HMYLIECTBEHHBIX OTHOIIEHUH NPUHUMAET
ydacTue B paboTe KOMUCCHI MHBIX MyHULIMTIAIIBHBIX 3aKa3YUKOB PaliOHA;

OCYILIECTBIISICT METOAMYECKOE PYKOBOACTBO U KOOPAMHALMUIO paboOThl CTPYKTYPHBIX
NOoJpa3/ieieHuil A IMUHUCTPAIIUH 110 COBEPIICHCTBOBAHUIO Pa0OTHI B chepe 3aKyIOK;

29) yyacTBOBaTh B pabOTe MO MPUHATHUIO PEIICHUI U IPOBEIEHUH HAa TEPPUTOPUH
MIOCEJIEHUI MEPOIIPUATHI 110 BBISIBJICHUIO IPABOOOIIaAaTeNIel paHee YUTEHHBIX 00BEKTOB
HEJIBUKUMOCTH, HallpaBJIEHUE CBEJCHUN O MPaBOO0IIajaTeNsIX JAHHBIX 0ObEKTOB HEABMKUMOCTH
JUIsl BHECEHHU B EMHBIN TOCYy1apCTBEHHBIN PEECTP HEABUKUMOCTH;

30) cocTaBiATh IPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MPABOHAPYILEHUSIX, IPEAYCMOTPEHHBIX
3akoHOM Aurtaiickoro kpas oT 10.0.72002 Ne 46-3C «O06 aIMUHUCTPATUBHON OTBETCTBEHHOCTH 3a
COBEpILEHHE TPABOHAPYIICHUH Ha TEPPUTOPUN ANITAiCKOTrO Kpash», COTJIACHO MEPeyHs,
YTBEPAKACHHOIO peiieHneM PeOpuxunckoro paitonHoro CoBeTta HapOAHBIX J€MyTaTOB AJITalicCKOTro
Kpasl.

3.3. OcHoBHbIE IIpaBa BEAYLIET0 CHELUAINCTA PErylupyroTcs ctarbéil 11 denepasibHoOro
3akoHa ot 02 mapta 2007 roga Ne 25-®3 «O myHununansHoii cnyx6e B Poccuiickoit denepanum.

3.4. Kpome TOro, BeIyiuii CeruaiiucT UMEET MPaBo Ha:

1) 3axiroueHue, M3MEHEHHE U paACTOpXKEHHE TPYJOBOIO [OrOoBOpa B MOpPAJKE M Ha
YCIOBHUSAX, KOTOpPbIE YCTaHOBJIEHBI TpynoBeiM KojekcoM Poccuiickonn ®enepanuiv, WHBIMH
benepaabHBIMU 3aKOHAMU;

2)03HaKOMJIEHHE C JIOKYMEHTaMH, YCTaHaBIMBAIOUIMMHM €ro ImnpaBa U OOA3aHHOCTH IO
3aMeIIaeMol JTODKHOCTH MYHUIIMIIAIBHON CITYKObI, KpUTEPUSAMH OLICHKH KauecTBa HCIOJIHEHUS
JOJIKHOCTHBIX 00S3aHHOCTEN U yCIOBHSIMU MPOJIBUKEHUS IO CIIYXO€;

3) obecnieueHre OpraHU3aLMOHHO-TEXHUUECKUX YCJIOBUI, HEOOXOIUMBIX JJIsl UCTIOTHEHUS
JIOJKHOCTHEIX 00S13aHHOCTE;

4) omnaTy TpyAa W Jpyrue BBIJIATHI B COOTBETCTBUU C TPYJIOBBIM 3aKOHOJATEILCTBOM,
3aKOHOJATEILCTBOM O MYHUIIMIIAIIBHOM CIIy’KO€ U TPYJOBBIM JOTOBOPOM;

5) oTnbIX, obecreunBaeMblii YCTaHOBIEHHEM HOPMaJIbHOM MPOIOKUTENILHOCTH paboyero
(cmy>)keOHOTO) BpEMEHH, TPEIOCTABICHUEM €XKEHEIETbHBIX BBIXOAHBIX JHEH U HEpadouMx
IIPa3AHUYHBIX JHEH, a TAK)KE €XKETOJHOTO OIUIAYMBAEMOr0 OTIIYCKA;

6) nosyyeHue B YCTAHOBJIEHHOM MOPsiIKE HH(POPMALIMK U MaTepUaIoB, HEOOXOIUMBIX IS
UCTIOJIHEHUST JIOJDKHOCTHBIX OOS3aHHOCTEHW, a Takke Ha BHECEHHE IIPETI0KEHU I
COBEpIIEHCTBOBAHUH JESTEIbHOCTH A IMUHUCTPALUY;

7) yuyacThe MO CBOE€Hl MHMIMATHBE B KOHKYPCE Ha 3aMeEIlleHHEe BaKaHTHON JIOJKHOCTH
MYHUIIUTIAJILHON CITYKOBI;

8) MOJHYIO TOCTOBEPHYIO MH(POPMAIHIO 00 YCIOBUAX TpyZAa U TpeOOBAHHUIX OXpaHbI TPyHa
Ha paboyeM MecTe;

9) noBblieHNe KBAIM(UKAIUN B COOTBETCTBHUHM C MYHHULMIAIBHBIM MPAaBOBBIM AaKTOM 3a
CYeT cpeacTB OroKeTa PeOpUXUHCKOTO paifoHa;

10) 3amuTy CBOMX MEPCOHATIBHBIX JAHHBIX;

11) o3HakoMJIEHME CO BCEMH MaTepUaJlaMHd CBOEro JIMYHOIO JieJa, C OT3BIBAMU O
npodeCCHOHATIBHON JESATETbHOCTH U IPYTMMHU JOKYMEHTAaMH O BHECEHHUs MX B JIMYHOE JEJN0, a
TaKk)Ke Ha MPUOOLIEHHE K TUYHOMY JIEJIy €r0 MUCbMEHHBIX 00bICHEHUII;

12) oObenuHeHHe, BKIIOYAs MPaBO CO3JaBaTh NPOQECcCCHOHAIBHBIE COIO3bI, JJIS 3allUThI
CBOMX ITPaB, COIMAIbHO-3KOHOMHUYECKUX U NMPO(eCcCHOHAbHBIX HHTEPECOB;



13) yuacTtue B YNpaBICHUM OpPTaHU3AIMEH B MPETyCMOTPEHHBIX TPYIOBBIM KOJEKCOM
Poccuiickoit @enepannu, UHBIMU (eepaTbHBIMU 3aKOHAMH U KOJIJIEKTUBHBIM JJOTOBOPOM (hopMmax;

14) BeneHue KOJUIEKTHBHBIX MEPETOBOPOB U 3aKIIOYEHHE KOJUIEKTUBHBIX JIOTOBOPOB U
COTJIAIIEHUH Yepe3 CBOMX MPEICTaBUTENCH, a TakKe Ha HH(POPMAIUIO O

BBIITOJIHEHUH KOJJIEKTUBHOT'O JI0IOBOPA, COMJIAILICHHUI;

15) paccmoTpeHHe HMHIMBHUAYAIbHBIX TPYIOBBIX CIOPOB B COOTBETCTBUU C TPYIOBBIM
3aKOHOJATEIbCTBOM, 3aIUTy CBOMX IpaB U 3aKOHHBIX MHTEPECOB HAa MYHHUIMNAIBHOHN CiyxOe,
BKJIIOYasi 00XaJI0BaHUE B CYyJl UX HapYIICHUH;

16) meHcHMOHHOE oO0ecreYyeHue B COOTBETCTBMM C 3aKOHOJATEILCTBOM Poccuiickoit
Denepaunu;

17) Bo3MmemieHHe BpeAa, NMPUYMHEHHOTO €My B CBSI3U C HCIOJHEHHEM UM TPYAOBBIX
00s13aHHOCTEN, M KOMIICHCAIIMI0 MOPAJIBHOIO BpeAa B IMOPSAKE, YCTaHOBIEHHOM TpyaoBBIM
koziekcoM Poccutickoit deneparuu, HHBIME (eepaabHBIMU 3aKOHAMM;

18) ob6s13aTenbHOE COLMANIBHOE CTPAXOBAHUE B CIIydasix, MPEAYCMOTPEHHBIX (eliepatbHbIMU
3aKOHaMH.

3.5. Beayumii coenmuamucT Tak)K€ HMEET UHbIE IpaBa, IPEJOCTABIECHHBIE EMY
3aKoHOJaTenbCTBOM Poccuiickoit denepanui.

Paznen V. BBAUMOOTHOILIEHUSA (CBSI3U 110 JOJIZKHOCTH)

4.1. B cBoeli paboTe BenylMi CHEHUAJUCT HEMOCPEICTBEHHO IOAYMHEH HadaJbHUKY
OT/IeIa UMYILECTBEHHBIX OTHOIICHUH AJIMUHUCTPALIUU paiioHa.

4.2. Begymuii criequaiucT JJIsi UCIIOJHEHUST BO3JIOKEHHBIX Ha HETO 3a/1a4 OCYIIECTBISIET
ciykeOHOe  B3aMMOJICHCTBHE CO CTPYKTYPHBIMH  TOJPA3JACICHUSMH  AJMUHHCTPAINY;
MYHUIUIATBHBIME  ciayxamumu OMC, MyHUIMNATbHBIMHA CIY)KalIUMH WHBIX MYHHLIUTAIBHBIX
oOpa3zoBanuii, nenyraramu PeOGpuxunckoro CoBera HapoOAHBIX JEMyTaToB AulTalickoro kpas,
TPaXIAHCKUMH TOCYIAapPCTBEHHBIMH CITY)KAIllMMU TOCYAAPCTBEHHBIX OPTaHOB, Tpa)KIaHAMH,
YIIOJTHOMOYEHHBIMH JIMLIAMH OPTaHU3aIiid, TpaXkJaHaMH 110 BOIIPOCaM CBOCH KOMITETCHIIHH.

PA3JEJI V. OTBETCTBEHHOCTbD

5.1. Benymuii cnenuaiuct HeceT OTBETCTBEHHOCTD 34!

- HEHQJJIeKallee HCIOJHEHUE WM HEHCIIOJHEHHWE CBOMX JIOJDKHOCTHBIX O0O0s3aHHOCTEH,
IIPEAYCMOTPEHHBIX HACTOAILIEH JOJDKHOCTHOM WHCTPYKUMEH, B IMpeAeNax, OIPENeNICHHbIX
TPYIOBBIM 3aKOHOAATENLCTBOM Poccuiickon denepanny;

- pasrJlalllecHHE OXpaHsSEeMOW 3aKOHOM TaWHbI, CTaBUIEH €My M3BECTHOM B CBA3U C
UCTIOJIHEHUEM UM TPYAOBBIX 005S3aHHOCTEH, B TOM YHCIE pa3rialleHue MepCoOHAIbHBIX JaHHBIX, B
nepeenax, OnpeIesIeHHbIX TPYIOBbIM 3aKOHOAATENICTBOM Poccuiickoit denepanuu;

- NPaBOHAPYIIEHHUs, COBEPILUECHHBIE B MPOLIECCE OCYILUECTBIICHUS CBOCH IEATEIbHOCTH, - B
Ipeseax, ONPENCICHHBIX TI'PaXKJAaHCKUM, AaJIMHHHCTPATUBHBIM, YTOJIOBHBIM 3aKOHOAATEIHCTBOM
Poccutickoii denepanuy;

- IpUYMHEHUE MaTepuagbHOro ymepda B Ipeaenax, OINpeNelIeHHbIX TPYAOBBIM U
rpakJaHCKUM 3aKOHOJaTenbCcTBOM Poccuiickon denepannu.

5.2. Ilopstok MpUBIEYEHUS K COOTBETCTBYIOLIEMY BUYy OTBETCTBEHHOCTH YCTaHABINBAETCS
COOTBETCTBYIOIIMM 3aKOHOJAATEIIbHBIM aKTOM.

5.3. I'maBa PeOpuxuHcKoro paifoHa UMeeT IpaBO KOHTPOJIUPOBATH paboTy CrienuaInucTa Mo
BCEM HAIPABJICHUSAM JEATENbHOCTH. KOHTpOJIb HMCHOIHEHWS NOPYYEHHH YCTaHaBIMBAETCSA I10
KOHEYHOMY pe3yJbTaTy paboThl.

5.4. TlokazarensmMu 53(PEKTUBHOCTH M PE3YNbTAaTUBHOCTH CIY)KEOHOH JesTeIbHOCTH
BEJIYILETO CIEIUAINCTA SBIISIIOTCA:

1) npoeccnonanuzm:

- OTCYTCTBUE HApYLIEHU 3aKOHO/IaTEIbCTBA;
- OTCYTCTBHE KaJio0 Ha ero JneicTBus (0e3nencTBus);



- mpodeccuoHalbHas KOMIIETEHTHOCTh (3HAaHHME HOPMAaTHBHBIX IIPAaBOBBIX aKTOB, HIMPOTa
po¢eCCHOHATBLHOTO KPYro30pa, yMeHHe paboTaTh C JIIObMH U JOKYMEHTaMH);
- CIOCOOHOCTD BBINOJHATH JODKHOCTHBIE (PYHKIIMU CAMOCTOSITEIBHO, 0€3 IOMOIIY PYKOBOAUTEIS;
- CIIOCOOHOCTbh YETKO OPraHM30BaTh U IUIAHUPOBAThH BBIIIOJIHEHUE MOPYUYEHHBIX 3a/aHUN, YMEHHE
paLMOHATIBHO MCIIOJIb30BaTh pabouee BpeMsl, pacCTaBlIATh IPUOPUTETHI,
- OCO3HAaHHME OTBETCTBEHHOCTH 3a MOCIEACTBUS CBOUX JAEUCTBUM U IPUHUMAECMBIX PEILICHUN;
- MHTEHCUBHOCTh TpyZAa (CHOCOOHOCTh B KOPOTKME CPOKU BBIIOJHATH ONpPENEeNEHHbIH 00BbeM
pabor);
2) opraHu3anys Tpyaa:

- pe3yJIbTaTUBHOCTDH (MEpa JOCTUKEHUSI IOCTABICHHBIX LENEH);
- OTBETCTBEHHOCTD (MCIIOJIHEHHE 3aJaHUi (IIOpYyYEHHi) B CPOK ¢ MUHUMYMOM KOHTPOJIS);
- CAMOCTOSITEJIBHOCTD (CITIOCOOHOCTD BBIMOIHATH 33/1aHUs 0€3 KECTKOTO KOHTPOJIs);

3) CBOEBPEMEHHOCTD U OIICPATUBHOCTH;

4) BBINOJHAEMBIN 00BEM PaOOTHI (KOTMUYECTBO 3aBEPLIEHHON M TEKYILEH padoThl);

5) Ka4ecTBO BBHINOJIHEHHOW pabOThI:
- IOATOTOBKA JOKYMEHTOB B COOTBETCTBUM C YCTAaHOBJICHHBIMU TPEOOBAHUSAMU;
- IOJTHOE Y JIOTUYHOE U3JI0KEHUE MaTepuana;
- IOPUJNYECKHU IPAMOTHOE COCTaBICHUE JOKYMEHTA;
- OTCYTCTBUE CTWJIMCTUYECKUX U TPAMMATHUECKUX OIINOOK;
- THIATEIbHOCTh U aKKYPATHOCTb.

PA3JIEJ VI. BAK/TIOYUTEJIBHBIE ITOJIOKEHU A

6.1. B Hacrosllyl0 [MOJDKHOCTHYK) MHCTPYKLHIO MOTYT BHOCUTBCSI H3MEHEHUS U
nononHeHud. [lopsiiok MOArOTOBKM TakUX HM3MEHEHMHM YCTaHABIMBAETCS AHAJOTUYHO MOPSJIKY
BHECEHUsT M3MEHEHUI U JONOJHEHUH B MYHUIUNAJIbHBIE IPABOBbIE AaKTbI, YCTAHOBICHHOMY
periaMeHToM AJMUHHUCTpALUH.

6.2. IlepeyTBepkaeHNE HACTOSAIIEH TOJKHOCTHON MHCTPYKLIMU NPOBOJUTCS 00513aTENBHO B
ClIydasix IepecMoTpa CTPYKTypbl AJMMHHMCTpalMM, MepenoJdMHeHHocT HawanbHuka otnena
MMYILLECTBEHHBIX OTHOLIEHMH AJMMHHUCTpAllMM paloOHA, B CIy4asX HM3MEHEHHs HaMMEHOBaHUS
JOJI’KHOCTH, BHECEHUS N3MEHEHUH B JEMCTBYIOIIEEe 3aKOHOJATENbCTBO.

6.3. Hacrosiiass MHCTpyKLIKs BCTYIIA€T B CHILY CO JHS €€ YTBEPKACHHUS.




