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YT1BepxKAECHO
MOCTAaHOBJICHUEM AJMUHUCTpAIIIU
PebOpuxunckoro paiiona AnTaicKkoro
kpas ot 01.03.2023 Ne 136

JOJDKHOCTHAA MHCTPYKIMA
Ha4aJIbHUKA OTJZIeJIa UMYILECTBEHHBIX OTHOIIEHUA A JMUHUCTPALMU paliOHa

Paznen |. OBIIUE ITOJIOKEHUA

1.1. Hacrosimass WHCTpYKUuMsi ompenenseT (yHKIMOHAJIbHBIE OO0S3aHHOCTH, TpaBa H
OTBETCTBEHHOCTb HAYaJIbHUKA OTEJIa UMYIIECTBEHHBIX OTHOLICHUMA IMUHUACTPALMY palioHa.

1.2. HadanpHUK OTJeNIa HMYIIECTBEHHBIX OTHOIICHWH AJIMHHUCTpAalMH paiioHa (manee -
HayaJbHUK OTAeNa AJIMMHUCTpPALMM palioHA) Ha3HAdaeTcs M OCBOOOXKIAETCA OT JODKHOCTHU
pactiopsbkeHreM AnMUHHCTpanuu PeOpuxwHCKOTO paifoHa Adnraiickoro kpas (mamee -
AJMMHHUCTpAIMs) IO JUYHOMY COCTaBY.

1.3. JlomKHOCTh HayalbHMKA OTAENa AJMUHUCTpAallUHd pailoHAa OTHOCUTCS K TJIaBHOM
JOJDKHOCTU MYHHUIIMIIATBHOM CITY>KOBI.

Paznen Il. KBAJIMOUKAIMOHHBIE TPEBOBAHUWA U1 3SAMELEHUA
JOJDKHOCTU
2.1. B coorBercTBUM ¢ KBaJU(UKALMOHHBIMU TpeOOBaHUSAMHM HAYaJIbHUK OTAENa
AJIMUHHCTpaluy paiioHa 00s13aH:

1) mmets BeICIIEE 00pa3oBaHue 03 MPeAbIBICHHUS TPEOOBAHUH K CTAXY;

2) 3HATh:

- Koncrurymmio Poccuiickoit @enepauuu, QenepanbHble KOHCTUTYLIMOHHBIE 3aKOHBI,
denepanbHble 3akoHbl, akThl [Ipe3unenta Poccuiickoit ®Penepaunun u IIpaBurenscrBa
Poccuiickoit ®denepaiinu, MHbIE IPABOBbIE aKThl AJTACKOro Kpas;

- YcraB MyHMUIMDAIbHOro oOpa3oBaHusi PeOpuxuHCKHI paiioH AndTalcKoro Kpas,
CTPYKTYpY U IOJIHOMOUHSI OPTraHOB MECTHOTO caMoyTipaBieHus: PeOpuxuHckoro paiioHa (zanee -
OMC), ITonoxenus u pernamentsl OMC, UncTpykuuto no nenonpoussoactsy OMC; IIpasuna
BHYTPEHHETO TpYZ0BOro pacnopsaka OMC;

- Kozeke »TukM U cayxe0HOro MOBEACHUsT MyHHIMNANBHBIX cayxammx OMC, npaBuia
JIEJIOBOTO OOLIEHMS; aAMUHUCTPATUBHBIE PErJIAMEHThl WCIOJHEHUS MYHUIMIAIbHBIX (YHKIIMHA
U MPENOCTABICHUS MYyHHMLIMNAIBHBIX YCIYI, HWHBIE MYHULUIAIbHBIE IIPABOBHIE AKTHI
PeOpuxunckoro  paifoHa, peryaupyroude COOTBETCTBYIOILYI  chepy  IeATeabHOCTH
IPUMEHHUTEIBHO K UCIIOTHEHUIO KOHKPETHBIX JIOJDKHOCTHBIX 00s13aHHOCTEH;

- OCHOBHbIE OOS3aHHOCTH MYHUIMIAIBHOTO CIYXalllero; CBOU JOJHKHOCTHBIE
0053aHHOCTH B COOTBETCTBHU C JIOJUKHOCTHOM HMHCTPYKIMEH, OrpaHMYeHHMs U 3alpeThl,
CBA3aHHbIE C MYHUIMIAIbHON CIy:k00#, TpeOoBaHUS K TMOBEACHUIO MYHHUIMIAIBHOTO
CILy’Kalllero;

- MIPaBOBbIE€ AKThl B 00JIACTH 3aAIIMTHI FOCYAAPCTBEHHOM M MHOW OXpaHsSEeMOMN 3aKOHOM
TalHBbl, 3alUTHl MEPCOHAIBHBIX JAaHHBIX, MPABUJI U HOPM OXpaHbl TpyZJa, NpaBUIa MOKapHOU
0€30MacHOCTH U MTPOU3BOJCTBEHHOW CaHUTApUH;

- OCHOBBI IpaBa U SKOHOMMKH, NOpSAAKA MOATOTOBKM M TNPUHATUS MYHHUIMINAIbHBIX
IPABOBBIX aKTOB, OCHOBbl HH(OPMALIMOHHOIO U JOKYMEHTAIlMOHHOTO oOecreueHus
nestennbHOCTH OMC 1 ctpykTypHbIX nogpaszaeneaniit OMC; ctpykTypsl u nonmHomouniit OMC;
anmapaTHOro M IPOrpaMMHOr0 OOecreueHus; BO3MOXKHOCTEH M OCOOEHHOCTEH MHpHUMEHEHUs
COBPEMEHHBIX HMH(POPMAIMOHHO-KOMMYHHUKAIIHOHHBIX ~TEXHOJIOTUH B OMC, Bxiouas


consultantplus://offline/ref=006F1328BB324561329D9CCBDEC7C9EC8D3CACA9D52450E48D0041DBN2N

UCIIOJIb30BaHUE BO3MOYKHOCTEH MEXBEJIOMCTBEHHOT'O JOKYMEHTO000pOTa; OOIIME BOMPOCH! B
obnactu obecrieueHnss ”HPOPMAIIMOHHON 0€30TaCHOCTH;

- CUCTEMBl B3aUMOJEWUCTBUS C TpakJaHaAMH W OpraHMU3alMSIMM; YYETHBIE CUCTEMBI,
oOecneunBaromue noaaepxky BbinosHeHMsT OMC OCHOBHBIX 3a7ady U (QYHKIMH; CHCTEMBI
MEXBEJIOMCTBEHHOTO  B3aUMOJCICTBHUS;  CHCTEMbl  YOPABJIEHUS  T'OCYJAapCTBEHHBIMHU
MH(POPMALMOHHBIMU peCypcaMu; HH(OPMAIIMOHHO-aHATUTUYECKHE CUCTEMBbI, 00eCIIeUnBaIoIINe
c6op, 00paboTKy, XpaHEHHE M aHAINU3 JAHHBIX; CHCTEMBbI YIIPABICHHS SJIEKTPOHHBIMU apXUBAMU;
cucTeMbl HHPOPMALIMOHHOM 0€30M1aCHOCTH; CUCTEMbI YIPABJICHUS HKCILTyaTallueH.

3) UMETh HAaBBIKHU:

- paboThl C COBPEMEHHBIMM HMH(MOPMALMOHHBIMU TEXHOJOTMAMHU, MH(OPMALMOHHBIMU
CUCTEMAaMM, OPI'TEXHUKOHN U CPEACTBAMU KOMMYHUKAIUY;

- paboThl ¢ JOKyMEHTaMu (cocTaBiieHHe, 0(OpMIIEHHE, aHAINU3, BEJAECHUE U XpaHEHUE
JOKYMEHTAIIUHN U MHBIE PAKTHYECKUE HABBIKK PabOThI ¢ JOKYMEHTAMH);

- OpraHM3aLUU JIMYHOTO TPpyAa U 3(p(HEKTUBHOrO IUTAHUPOBAHMs pabouero BpeMeHH;

- JISTIOBOTO ¥ MPO(HECCHOHAILHOTO OOIIEHNS, HCTIOTHUTEIHCKON AUCIUILIIHEI;

- CUCTEeMaTU4eCKOT0 MOBBIILIEHHs CBOEH KBaIM(UKALKUU, B TOM YHCIIE CAaMOCTOSITEIbHOTIO
MOBBIIIIEHUS MTPO(ECCHOHAIEHOTO YPOBHS;

- TMOATOTOBKM AHAJUTHYECKOIO0 MaTepuajla, HOPMOTBOPYECKOH  J€ATEeNIbHOCTH,
CHCTEMHOT'O TOJXO/a B PEIICHWHU 3a/1a4, KOHCYJIbTUPOBAHHS, Pa3pabOTKH MPEIIOKEHUH T10
HAlpaBJICHUIO JESITEIbHOCTH JUI IOCJEAYIOIIEro MPUHATHS YIPABICHUYECKUX PELeHHH,
OpraHU3al[MOHHON pabOThl, MOJArOTOBKM M IPOBEJIEHUS MEPONPUATUN B COOTBETCTBYIOLIEH
cdepe AeATeNbHOCTH, SKCIEPTHON paboThl MO MPOQUIIO AEATEIbHOCTH, OATOTOBKH MPOEKTOB
MYHUIIMINIAJIbHBIX IIPABOBBIX aKTOB 10 HAIPABIEHUIO JEATEIbHOCTH, COCTABICHUS U UCIIOJIHEHUS
HNEPCHEKTUBHBIX M TEKYLIUX IJIAHOB, OPraHu3alui padoThl IO B3aUMOCBS3U CO CHEIHMATUCTaMU
rOCYy/IapCTBEHHBIX OpPIraHOB BIACTH, JPYTMMH CTPYKTYpHbIMU nonpasaeneHusmMu OMC,
JPYTUMH OpraHaMH MECTHOIO CaMOYIPaBJIEHUs, OpraHU3alHsIMM; KOHCYJIbTUPOBaHUS
(MMCHMEHHOTO U YCTHOTO);

- paboThl ¢ BHYTPEHHUMHU U NepU(epUiHBIMU YCTPOHCTBAMU KOMITIBIOTEpPA; pPabOTHI C
MH(OPMaLMOHHO-TEIEKOMM YHUKAIIMOHHBIMH CETSIMHU, B TOM 4HCIIe ceTbio MIHTepHET, paboThl B
OTIEPALIMOHHOM cHUCTeMe; YIpaBIIEHUsS JIEKTPOHHOI MOYTOM, paboThl B TEKCTOBOM PENAKTOpE,
paboThI C 3JIEKTPOHHBIMU TaOJIUIIAMH, IOJTOTOBKU MPE3EHTALUH, NCIOJIb30BaHUs TpapUUEeCKIX
00BEKTOB B 3JIEKTPOHHBIX JOKYMEHTaX, paboThl ¢ 6a3aMu JaHHBIX, CUCTEMaMH B3aUMOJACHCTBUS
C TpaxJaHaMH M OpraHU3alUsMH;  MEKBEJOMCTBEHHOI'O B3aUMOJAEWUCTBUS; YIpaBIICHUS
rOCyJapCTBEHHBIMH HH()OPMAIMOHHBIMU pecypcamMH; ¢ HH(OPMAIMOHHO-aHATUTHYECKUMHU
CUCTEMaMHM, OOecreunBaImuMu cOop, 00paboTKy, XpaHEHHWE U aHaJU3 JAHHBIX; YIPaBICHUS
AJIEKTPOHHBIMHU apXMBaMU; pabOThI C CUCTEMaMU WH(POPMAIIMOHHON 0€30IacHOCTH; yIpaBJIeHUs
AKCIUTyaTaIuen.

Paznen I11. IOJTHOMOYH A (OCHOBHBIE ITPABA 1 OBA3AHHOCTN)

3.1. HauanbHuk otaena AJIMUHHCTpaLUU paiioHa cOOMIOAAaeT YCTaHOBJICHHBIE CTaThEN 12
®enepanbHoro 3akoHa ot 02 mapra 2007 1. Ne 25-03 «O MyHuUUUNaNbHOM ciy:x0e B
Poccuiickoit @enepannny 0CHOBHBIE 00513aHHOCTH MYHUIIUIIAILHOTO CITY’KAIIIETO.

3.2. HauanbHuk otnena oOsi3aH:

1) cobmonare Koncturymuro Poccuiickoit deneparyu, GpenepanbHble KOHCTUTYIIMOHHBIE
3aKOHBI, (eiepalibHble 3aKOHBI, HbIE HOPMAaTUBHBIE MpaBoBbIe akThl Poccuiickoit denepanumy,
YcTaB MyHUIMNAIBHOTO o0pa3zoBaHus PeOpuxuHCKuil paiioH AnTalickoro Kpas, HHbIE
MYHUIIUIIAJIbHbIE TTPABOBHIE aKThl OPraHOB MECTHOTO caMoyripaBieHusi PeOpuxuHckoro paiioHa
U o0ecrieunBaTh UX UCIOIHEHHE;

2) UCIIOJIHATD JIOJKHOCTHBIE 00s13aHHOCTH 100pPOCOBECTHO, Ha BBICOKOM
npo¢eCCHOHATILHOM YPOBHE B COOTBETCTBUU C HACTOALICH JOKHOCTHONW MHCTPYKLIUEH;



3) obecnieunBarh paBHOE, OCECIPHCTPACTHOE OTHOIICHHE KO BCEM (H3MYECKHM U
IOPUJIMYECKUM JIMLAM M OpraHu3alusAM, HE OKa3blBaThb MPEANOYTEHHE KaKUM-TH00
OOIIECTBEHHBIM WJIM PEJIUTHO3HBIM OOBEAUHEHHUSIM, MPOPECCHOHATBHBIM MU COLHAIBHBIM
rpynnaM, rpaxjaHaM M OpraHu3alUsM U He JOIyCKaTb NPEAB3STOCTH B OTHOILIEHUHM TaKUX
00BeAMHEHUH, TPYIII, OPraHU3alMN U TpaXk/iaH;

4) He coBeplIaTh JACHCTBUS, CBSI3aHHBIE C BIMSHHEM KaKUX-THOO JIMYHBIX,
UMYIIECTBEHHBIX ((PMHAHCOBBIX) M HWHBIX HHTEPECOB, HNPEMATCTBYIOMIUX JOOPOCOBECTHOMY
UCIIOJIHEHUIO I0JKHOCTHBIX 0053aHHOCTEH;

5) coOnroaTh HEHTPAIBHOCTh, HCKIIOYAIONIYI0 BO3MOXXHOCTh BJIHMSHHUS Ha CBOIO
IpOoQECCUOHATIBHYIO CIIY’KEOHYIO JEATeNIbHOCTh DPEUICHUH MOJIMTUYECKUX MapTUH, APYIHX
OOIIECTBEHHBIX U PEIUTHO3HBIX 00bEAMHEHUIN U MHBIX OpraHu3aIluii;

6) MpOSIBISITE KOPPEKTHOCTH B OOPAICHUH C IPaXKIAaHAMH;

7) MPOSBIATH YBOKCHUE K HPABCTBEHHBIM OOBIYAsSM U TPAJHMLMUSAM HapoJoB Poccuiickoi
denepanuu;

8) y4uThIBaTh KyJIbTYPHBIC U HHBIE OCOOCHHOCTH PA3JIMYHBIX STHUYCCKUX U COLHATBHBIX
IpyIIl, a TaKXke KoHpecCcuit;

9) cmocoOCTBOBATh MEKHAIIMOHATILHOMY U MEKXKOH(PECCHOHATBHOMY COTJIACHIO;

10) He momyckaTh KOH(DIMKTHBIX CHTYAIHii, CIOCOOHBIX HAHECTH YIIEepO ero pemyranuu
WM aBTOPUTETY MYHUIIMITAJIHHOTO OpraHa;

11) cobmomaTh MpH HUCIOJHEHHH JIOJDKHOCTHBIX OOS3aHHOCTEH IIpaBa, CBOOOIBI U
3aKOHHBIE WHTEPECHl YEJOBEKAa M TPAKIAHWHA HE3aBUCHMO OT pPachl, HAIIMOHAIBHOCTH, S3bIKA,
OTHOILEHHUSI K PEIUTUM U JPYTUX OOCTOATENbCTB, a TAKXKE IMpaBa U 3aKOHHBIE HHTEPECHI
OpraHU3aLU;

12) BBINONHATh PACHOPSHKCHHST 3aMECTHTENsl TJIaBbl AJIMUHUCTpAlMU pailoHa 10
ONEpPAaTUBHBIM BOIIPOCAM B TIOJIHOM OOBEME M B YCTAHOBJCHHbIE CpOKH. He uUCHONHATH
HernpaBoMepHble mopyueHus. IIpu mojgydeHMH OT COOTBETCTBYIOLIETO PYKOBOJIUTENS
MOPYYEHUs, SBISAIOMICTOCS, IO €r0 MHEHUIO, HEPAaBOMEPHBIM, TPEACTABISTH PYKOBOAUTEIIO,
JlaBIIEeMy TMOpy4YeHHe, B IHCBMEHHOM QopMe 00O0CHOBaHME HENPABOMEPHOCTH JaHHOTO
MOPYYEHHUs C YKa3aHWEM TOJOXKECHHH (hefepabHBIX 3aKOHOB M MHBIX HOPMATHUBHBIX IPABOBBIX
akToB Poccuiickoit deneparuy, 3aKOHOB M WHBIX HOPMATHUBHBIX IPABOBBIX AaKTOB CYOBEKTa
Poccuiickoit denepanvy, MyHUIIUNAIbHBIX IPABOBBIX AKTOB, KOTOPbIE MOTYT OBITH HapyIICHbBI
IpU MCIIOJIHEHUM JaHHOTO MOpy4yeHus. B ciaydae moaTBepKAE€HUS PYKOBOAMUTENEM JIaHHOIO
MOPYYEHHUs B TUCbBMEHHON ()OPME OTKAa3hIBAaThCS OT €T0 MCTIOJTHEHUS;

13) cobmoaTh yCTaHOBIICHHBIE B AJMUHHCTPAlMM paifoHa MpaBUiia BHYTPEHHETO
pacropsiika, HACTOSIIYIO JOJDKHOCTHYIO HWHCTPYKIMIO,  PErJlaMeHThl OpPraHOB MECTHOTO
camoyrmpaBiieHus: PeOpuxuHCKOro paiioHa, MOpAAOK paboOThl coO cCiykeOHOW HHpOpMaIuei,
TPYAOBYIO IUCHHIUINHY, TpeOOBaHHS IO OXpaHE TPyAa, TEXHUKE OE30MacHOCTH, MOXKApHOU
0€30M1aCHOCTH U MPOU3BOJICTBEHHOW CaHUTAPUU;

14) He3amMeIUTENBHO COOOIIATh TJlaBe pailoHa O BO3HUKHOBEHHWH CHTYaIlWH,
NpPEICTaBIAIOMIEH YIrpo3y JKU3HM U 370POBBIO JIIOJCH, COXPAaHHOCTH MYHHUIIMIIAJIHHOTO
UMYIIECTBA, MPHHUMATh MEpPbl 10 YCTPAaHEHUIO TPHUYMH H YCIOBUH, MPEMATCTBYIOIINX
HOpPMaJIbHOMY BBITTOJIHEHUIO pabOTHI (aBapuM M Tak jaajee);

15) nopnepxuBaTh ypOBEHb KBaTM(PUKAIMH, HEOOXOAUMBIH [UIi  HaJUIC)KAIIETo
UCTIOJIHEHUS JOJDKHOCTHBIX 0O0s3aHHOCTeH. CaMOCTOsTENbHO, a Takke B paMKax IUIAHOB,
pa3paboTaHHBIX B AJIMUHUCTpAIMY, MOBBIIATH YPOBEHb CBOMX MPO()ECCHOHAIBHBIX 3HAHHA,
OBJIa/IEBATh COBPEMEHHBIMU METO/IaMH paboTHI;

16) He pasriamiath CBEICHHS, COCTABISIONINEC TOCYIAPCTBEHHYIO M MHYIO OXPaHSIEMYIO
denepanbHBIMU 3aKOHAMM TalHYy, a TaK)Ke CBEJIEHHs, CTABIIHE €MY M3BECTHBIMU B CBS3U C
UCTIOJTHEHUEM JOJDKHOCTHBIX OOS3aHHOCTEH, B TOM YHCIIE CBEICHHUS, KacaroIIUecs YacTHOM
KHU3HH U 3/J0POBbS I'PaKJIaH WIM 3aTParMBalOIIUe UX YECTh U JIOCTOMHCTBO;

17) Oepeub TOCYAapCTBEHHOE W MYHHIMIAIbHOE HWMYIIECTBO, B TOM  YHCIIE
IPEOCTaBICHHOMY €My JUIsl UCTIOJIHEHUS TOJKHOCTHBIX 00s13aHHOCTEH;



18) nopnepkuBaTh CBOE pabodee MecTo, OOOpPYHAOBaHHE B HCIPABHOM COCTOSHHH,
MOPSJIKE U YUCTOTE;

19) BO3BpaTUTH NPU HPEKPALICHUH TPYAOBBIX OTHOIICHHH MaTepPHAIbHO-TEXHUYECKHE
CpeICTBa, epefanubie eMy PaboTonaTenem /Ui BHIOTHEHUS TPYIOBBIX 00S3aHHOCTEI;

20) npeicTaBIsATh B YCTAHOBJICHHOM IMOPSJIKE MPEIYCMOTPEHHBIC 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanyu cBeACHUS 0 ce0e U WIeHaX CBOCH CEMbH;

21) coobmiaTh riIaBe paiiloHa O BBIXOJE M3 rpaxaaHcTBa Poccuiickoit dexepanuu B ICHD
BbIXOAa M3 rpaxaanctBa Poccuiickoit @exepanuu wid NOpuoOpeTeHHs] TpakIaHCTBA
MHOCTPAHHOT'O TOCYAapPCTBAa B ACHb NPUOOPETEHUs IPaXKIaHCTBA MHOCTPAHHOTO TOCYapCTBa;

22) cobmoaTh OrpaHWYCHHUS, BBINOJIHATH 005A3aTEIbCTBA, HE HApyIIaTh 3ampeThl,
KOTOpbIe ycTaHOBJIeHbI DenepanbHbM 3akoHOM «O MyHUIMMIAIbHOM cinyx0e B Poccuiickoit
Oenepaniny U ApyrumMu ¢GeepaibHbIMU 3aKOHAMU;

23) yBeIOMIISITh TJaBy paliOHa, OpraHbl MPOKYPAaTypbl WM JIPYrde TOCYIapCTBEHHBIC
opranbl 000 BceX cllydasx OOpalleHHs K HeMy KaKuX-JIMOO JIMIl B LENSIX CKIOHEHHUS ero K
COBEPUICHHUIO KOPPYILIMOHHBIX IPaBOHAPYILIEHUH;

24) npuHUMaTh MeEpbl 10 HEAOMYIICHHIO JF00OH BO3MOXKHOCTH BO3HHUKHOBCHHS
KOH(JINKTa HHTEPECOB;

25) B mucbMeHHOW (opMe yBeIOMIIATh IJIaBy pailoHa O BO3HUKIIEM KOH(MIMKTE
MHTEPECOB WJIK O BOBMOKHOCTH €r0 BO3HUKHOBEHMSI, KaK TOJIbKO CTaHET 00 3TOM U3BECTHO;

26) cobmonath Kogeke 3TUKH M CiTy’)KEOHOTO MOBEACHUSI MYHHUIMIIATBHOTO CIYXKAIIEro
AJIMUHHCTpAIIUU;

27) ocyliecTBIIATL  00Ilee  PYKOBOJCTBO  OTAEJIOM, ONPEACIATh PUOPHUTETHBIC
HaIpPaBJICHUS AEATEIbHOCTU COTPYJHUKOB OT/I€NIa, KOOPAUHUPOBATh UX padoTy;

28) obecrieunBaTh CBOEBPEMEHHYIO MOJTOTOBKY TPOEKTOB MPABOBBIX aKTOB
AnMuHuCTpauuu pailoHa u pailoHHoro CoBeTa HapOAHBIX JAENYTaTOB B IIpenenax CBOEH
KOMIIETCHIINH;

29) yyacTBOBaTH B IMOJTrOTOBKE IIPOEKTa pPaHOHHOrO OMJDKETa, MaTepPHAIOB U
JIOKYMEHTOB, O00s3aTE€IbHBIX JUIS TPEJICTaBIECHUS OJHOBPEMEHHO C IPOEKTOM pPalOHHOTO
OI0JIKeTA;

30) ocyliecTBIATh KOOPAMHALMIO JCHCTBHI OPraHOB MECTHOTO CaMOYIPaBIICHHUS
CEJIbCKMX TMOCEJEHUI, MYHMUIMNAJIbHBIX 3aKa3YUKOB B cdepe 3aKyloK, OpraHu3aluio
COBMECTHBIX 3aKYyIOK TOBapOB, pabOT, yCIOyr s MyHHLUOAIbHBIX HYXJ PeOpuxuHCKOTro
paiioHa;

31) opranu3oBaTh pabOTy MO Y4YETy MYHHIUIAIBHOIO UMYIIECTBA H OOCCICUCHUIO €ro
3¢ (PEKTUBHOTO UCTIOIH30BAHNS,

32) opraHu3oBaTh ¥ KOHTPOJMUPOBATh PEATM3ALMI0 MPOrHO30B, IUIaHA (IPOrPaMMBbI)
IpUBaTU3alMM MYHHUIMIAJILHOTO MMYIIECTBA pailoHa, TOTOBUTH I MpEJICTaBICHUS  Ha
paccMoTpeHue pailoHHOoro CoBeTa HapOJHBIX JENyTaTOB IPOEKT IPOrpaMMbl NPUBATU3ALNN
MYHUIIMIIAJIbHOTO UMYILECTBA;

33) opranm3oBaTh M  KOHTPOJIMPOBATH pabOTy KOHTPAKTHOTO  YIPABJISIOLIETO
AJIMUHHCTpalMU paiioHa,

34) opranmzoBath pabOTy MO 3aKIIOYCHUIO JOTOBOPOB apeHMbl, KYIUTH-TIPOJAAXH,
0e3B03ME3/IHOTO TMOJIb30BaHUS, COTIALICHU O CEPBUTYTE, COTJIAIIEHUI O mepepacnpesiesieHuH,
WHBIX JIOTOBOPOB M COTJIAIIEHUH B OTHOLIEHUHM MMYILECTBA, HAXOAAILIETOCS B MYHUIMIIAIBHON
COOCTBEHHOCTH paliOHa, B TOM YHUCIIE 3€MENbHBIX YYaCTKOB, a TAKXKE€ 3€MEJbHBIX YYaCTKOB U3
3eMelb, TOCYapCTBeHHAas: COOCTBEHHOCTh Ha KOTOPBIE HE Pa3rpaHUYEHa,;

35) opranu3oBath pabOTy MO KOHTPOJIIO 3a CBOEBPEMEHHBIM MOCTYIUIEHHEM apeHIHOM
IUIaThl 32 UMYILIECTBO, HaXOsIIeecs B MyHUIIUNAIbHOW COOCTBEHHOCTH pailoHa, B TOM 4HCIe
3eMeJIbHbIE YJacTKH, a TAaK)Ke 3€MEJIbHbIE YUaCTKU U3 3€Mellb, TOCYAapCTBEHHAs COOCTBEHHOCTh
Ha KOTOPbIE HE pa3rpaHUYCHa;

36) oprann3oBaTh MPOBEJICHUE TOPrOB B OTHOIICHUW HMMYIIECTBA, HAXOJSIIETOCS B
MYHUIIUNAIBHONH COOCTBEHHOCTH paiioHa, B TOM YHCIE 3€MEJbHBIX YYacTKOB, a TaKxke



3eMENbHBIX YYacTKOB M3 3€Mellb, TOCyJapCcTBEHHass COOCTBEHHOCTb Ha KOTOpBIE He
pasrpaHuy4eHa;

37) opranu3oBaTh pabOTy IO IMOCTAaHOBKE TPAXK/aH HA YYeT B Ka4ECTBE JIMII, MMECIOIINX
IpaBo Ha OecIlaTHOE MpPEeNOCTaBlIeHHEe B  COOCTBEHHOCTb 3€MENIbHBIX YYaCTKOB, CHSITHS
rpaXJIaH C JAHHOTO Yy4eTa, a TaKXKe MPEJOCTaBICHUS B COOCTBEHHOCTh 3€MENIbHBIX yYacTKOB
OCeCIUTaTHO B COOTBETCTBHMU C 3akoHOM Aurtaiickoro kpas ot 09.11.2015 N 98-3C «O
OecIuIaTHOM MPEJOCTaBICHUH B COOCTBEHHOCTh 3€MENIbHBIX YYaCTKOBY;

38) oprann3oBaTh OCYIIECTBICHUE MYHHUIIMITAILHOTO 36MEJILHOTO KOHTPOJIS,

39) opranu3oBaTh pabOTy MO NPUHATUIO PEIICHHHA W TPOBEACHHIO HA TEPPUTOPHH
MOCEJICHUII MEepONpUATUI IO BBIABICHHUIO MpaBooOIagaTesiel paHee YYTEHHBIX OOBEKTOB
HEBIKMMOCTH,  HalpaBJICHHE CBEJCHMH O MpaBooONajgaTeisiX JaHHBIX  OOBEKTOB
HEJBUKUMOCTH I BHECEHUS B EMHBIN rocy1apCTBEHHBIN PeeCTp HEABUKUMOCTH;

40) opranu3oBaTh B AJMUHUCTpAnUU PeOpUXHMHCKOrO paiioHa CHCTEMY BHYTPEHHETO
obecrnieueHus COOTBETCTBUSI  TpeOOBAHUSIM AHTUMOHOIIOJIBHOTO 3aKOHO/IaTEIbCTBA
(aHTHMOHOIIOJIBHOT'O KOMILJIAEHCA);

41) noBOIUTH MHPOPMAIMIO O HAPYIICHUH MYHHIIUITAIBHBIM CIYXKAIUM TPeOOBaHHH K
CIIy’)KeOHOMY TIOBEJICHHIO JI0 CBEICHUSI KOMUCCHH TI0 YPETYIUPOBAHHIO KOH(INKTAa HHTEPECOB;

42) yyacTBOBaTh B IPOBEPKAxX IO BOMPOCAM YCTAHOBJICHHOW c(epbl NCSITEIbHOCTH, B
0000IIEHNH U aHAIIN3E UX PE3YNIbTAaTOB;

43) yyacTBOBaTh B MPOBEICHHHM WHBEHTAPU3AIMA TEXHUYECKHX CPEIACTB COBMECTHO C
OTJENIOM OYXTaJITepCKOTO y4eTa A TMUHHUCTPALINY;

44) npUuHUMaTh y4acTHE B TPOBEACHUM AHTUKOPPYIIIHOHHOIO MOHHUTOPHHTa B
YCTaHOBIICHHOH cpepe nesITeTbHOCTH;

45) obecrieunBaTh B YCTAaHOBJICHHOM  TOPSJKE  BEACHHE  T'OCYAAapPCTBEHHOTO
CTaTUCTUYECKOT0 HAOIIOACHMUS;

46) mTaHUpOBaTh Pa0OOTY Ha MECHAI, KBapTal, IO, U OTYMTHIBATHCS O MPOJCIAHHOM
pabore;

47) CBOEBPEMEHHO U MPABHJIBHO PacCMaTpPUBaTh OOpAIlCHHs TPAXKIaH U FOPUANIECKUX
JIULI, BECTU IIPUEM I'pa)k/1aH Mo BOIIPOCAM, OTHOCSIIUMCS K €ro KOMIETEHIINN;

48) cocTaBIATH MIPOTOKOJIBI 00 aIMUHUCTPATUBHBIX MpaBOHAPYUIECHUSX,
MPeaYyCMOTPEHHBIX 3aKk0HOM Antaiickoro kpas ot 10.0.72002 Ne 46-3C «O6 anMUHHCTPAaTUBHOU
OTBETCTBEHHOCTH 3a COBEpUICHUE IMPABOHAPYIIEHUH HA TEPPUTOPUU AJTACKOrO Kpasy,
COIJIACHO MEpeyHs, YTBEP)KICHHOIro perieHneM PeOpuxuHckoro paiionHoro CoBera HapOJHBIX
JIeNyTaToB AJITaliCKOro Kpas;

49) obecrieunTh OKa3aHHE COTPYIHHUKAMHU OTIENa METOAMYECKOW, KOHCYJIbTaTHBHOW U
OpPTaHM3AI[MOHHOM TOMOIIM OpraHaM MECTHOTO CaMOYIMpaBJieHHs, (U3HMUYECKUM u
IOPUAMYECKHM JIMIIAaM TI0 BOIIPOCaM B IMpEJesaX CBOEH KOMIIETEHTHOCTH;

50) BecT OQHIMANBHYIO MEPENHCKY B MpeaeiaX CBOCH KOMIETEHIUH;

51) obecnieunTh ydyacThe COTPYAHHKOB OT/ENa B PabOTE MOCTOSHHO JCHCTBYIOIIMX M
BPEMEHHBIX KOMHUCCHUH, pabOYHX TPYIII, IPYTUX COBEUIATENLHBIX OPraHOB, TPOBOAMMEBIX TJIaBON
paifoHa, IpyruMu TOJKHOCTHBIMH JIMIIAMHU B YCTAHOBJIEHHOM IOPSJIKE;

52) paccMaTpuBaTh MOCTYMUBIINE JOKYMEHTBI M OOpAIICHUs, BECTH MPUEM TPaKIaH U
MYHUIIMTNIAJIBHBIX CIYKAIIUX MO BOIIPOCAM CBOEH KOMIETEHIINH;

53) BHOCHTh TPEUIOKEHUST O TMpHEME U YBOJBHEHHH COTPYJHHKOB  OTJENa,
COTJIACOBBIBATh BOMPOCHI 3aKIIIOUEHHS U PACTOPKEHUS C HUMH TPYJOBBIX JIOTOBOPOB.

3.3. OcHOBHbIE MpaBa HayajdbHUKA OTIENa AJMHUHUCTPALMM paliOHA PETYIUPYIOTCS
cratb€il 11 ®enepanvHoro 3akona or 02 mapra 2007 roma Ne 25-O3 «O MyHUIUIAIBHON
ciyxx6e B Poccuiickoit @enepanum.

3.4. Kpome Toro, HauanbHUK OTAeNa AAMUHHUCTPAIMK pailoHa HMEeT MpaBo Ha:

1) 3axitoueHHe, M3MEHEHHE U pacTOpKEHHE TPYAOBOrO JOTOBOpa B MOpSAKE M Ha
YCIOBHUSAX, KOTOpPBIE YCTaHOBJIEHbI TpymoBbIM KojaekcoM Poccuiickoit ®enepannu, WHBIMH
benepanbHBIMU 3aKOHAMHU;



2) O3HaKOMJIGHHE C JOKyMEHTaMHM, YCTaHABIMBAIOIIMMHU €ro IpaBa M O0S3aHHOCTHU IO
3aMeniaeMon JOKHOCTH MYHHUIIMIIAJIbHON CITY»KOBbI, KpUTEPUSIMH OLEHKU KauecTBa UCTIOTHEHUS
JOJKHOCTHBIX 00SI3aHHOCTEH M YCIIOBUSAMU TMPOJIBUKEHUS IO CITYKOE;

3) oOecnedyeHre OPraHU3AUOHHO-TEXHUYECKUX  YCIOBHM, HEOOXOIUMBIX  Jis
UCTIOJIHEHUS TOJKHOCTHBIX 00513aHHOCTEH;

4) orutaty TpyJa U APYTU€ BHIILIATHI B COOTBETCTBHH C TPYIOBBIM 3aKOHOAATEIHCTBOM,
3aKOHOJIATEITLCTBOM O MYHHUIIMIIATBHOHN CITyK0€ M TPYIOBBIM JOTOBOPOM;

5) oTmpiXx, o0ecrneyuBaeMblii yCTAHOBJIEHHEM HOPMAJIbHOM MPOAOIKUTEIHLHOCTH
pabouero (cmy:keOHOTO) BpEMEHH, NPEIOCTABICHUEM EXKCHEICIbHBIX BBIXOAHBIX JHEH H
HepaOouuX MPa3THUYHBIX JTHEH, a TAaKXKe eKEroAHOro OIIauMBaeMOro OTITYCKa;

6) TonyYeHUe B YCTAaHOBICHHOM TOpPSIKEe MHGOPMAIMU M MaTEPUaIOB, HEOOXOIUMBIX
JUIsL MCTIOJHEHMsI JOJKHOCTHBIX OOS3aHHOCTEHM, a TakKe Ha BHECEHHE MpeI0KEHU I
COBEPILICHCTBOBAHUH JCSITEILHOCTH AMUHUCTPALINH;

7) ydacTue MO CBOEM MHMIIMATHBE B KOHKYpCE Ha 3aMelICHHE BaKaHTHOW JOJHKHOCTH
MYHULIUINIAJIbHON CITYKOBI;

8) MoJIHYI0 OCTOBEpHYIO MHGOpPMAIMI0 00 YCIOBUSAX TpyAa M TPeOOBAHUSAX OXPaHbI
TpyZJa Ha paboueM MecCTe;

9) noBbllieHNEe KBaMU(UKALUKA B COOTBETCTBUU C MYHUIIUIAIBHBIM MIPABOBBIM aKTOM 32
cUeT cpencTB Orokera PeOpuxuHCcKoro paiiona;

10) 3amuTy CBOMX MEPCOHATBHBIX TaHHBIX;

11) o3HakomiileHHE CO BCEMM MaTepHajlaMd CBOETO JIMYHOTO Jiela, C OT3bIBaMH O
npohecCHOHANBHOM AESITETbHOCTA U APYTUMHU JIOKYMEHTAaMU JI0 BHECEHUS HX B JIMYHOE JIENI0, a
TaKXXe Ha MPUOOIIEHNE K TMYHOMY JIe]Ty €ro MMCbMEHHBIX O0BSICHEHUH;

12) o6benuHeHue, BKIIOYasi MPaBO CO3/1aBaTh MPOQPECCUOHANBHBIE COIO3bI, ISl 3AIIUThHI
CBOMX IIpPaB, CONMATBHO-3KOHOMHUYECKUX U IPOPECCHOHATBHBIX HHTEPECOB;

13) yyactue B ympaBlieHUU OpraHMU3alMeil B MPeAyCMOTPEHHBIX TpPyAOBBIM KOJEKCOM
Poccuiickoit ®enepanyn, WHBIME (eAepaTbHBIMH 3aKOHAMH W KOJUIEKTHBHBIM JOTOBOPOM
dopmax;

14) BeneHMe KOJUIEKTHBHBIX IEPETOBOPOB M 3aKIIFOYCHHE KOJUIEKTHBHBIX JIOTOBOPOB U
COIJIAIIEHUH dYepe3 CBOMX MpEACTaBUTENEH, a Takke Ha HHGOPMAIUI O BBINOJIHEHUH
KOJIJISKTHBHOTO JIOTOBOPA, COTJIAIICHHIA;

15) paccMoTpeHre MHIMBUAYAIbHBIX TPYIOBBIX CIOPOB B COOTBETCTBHH C TPYIOBHIM
3aKOHOJIATEITLCTBOM, 3aIIUTY CBOMX IPAaB M 3aKOHHBIX MHTEPECOB Ha MYHHIIMTIAIILHOW CITYy)KO€,
BKJII04ast 00aJlOBaHUE B Cy/l UX HapyILIEHHIA;

16) meHcuoHHoe oOecrieueHHEe B COOTBETCTBUM C 3aKOHOAATENbCTBOM Poccuiickoii
denepauny;

17) Bo3MemieHne Bpena, MPUYUHEHHOTO €My B CBS3M C HCIIOJHEHHEM MM TPYIOBBIX
00s13aHHOCTEH, U KOMIIEHCALIMIO MOpPAJILHOTO Bpela B IOPSAJKE, YCTaHOBJIEHHOM TpynoBbIM
kozaekcoM Poccuiickoit @enepanuu, HHBIMU (eiepaIbHBIMU 3aKOHAMU;

18) oOs3aTenbHOE COLMAIBHOE CTPaXxOBaHME B  CIOydasX, HPeAyCMOTPEHHBIX
beneparTbHBIMU 3aKOHAMH.

3.5. HauvanpHuk otaena AJMUHHUCTpallUM paiioHa Tak)Ke HMeEeT UHBbIE TIpaBa,
MPEIOCTABICHHBIE €My 3aKOHOIATeIbCTBOM Poccuiickoit deneparum.

Paznen V. BBAUMOOTHOIIEHUSA (CBA3U 10 JOJDKHOCTH)

4.1. B cBoeii paboTe HayalbHHUK OTAENa AJMUHHCTpPAIMM pallOHAa HENOCPEACTBEHHO
MOJAYMHEH 3aMECTUTEINIO TJIaBbl AJIMUHUCTPAIIMU PAiOHA [0 ONEPAaTUBHBIM BOIIPOCAM.

4.2. HagaiibHUK oOT/Aena AJMUHUCTPAlMW paldiOHA JUIS WCTIOJHEHHS BO3JIOKEHHBIX Ha
HETO 3aJla4 OCYIIECTBISET CIY)KeOHOE B3aUMOJICUCTBUE CO CTPYKTYPHBIMH TOJpa3AeIeHUSIMU
AJIMUHHCTpaIN; MyHHIIUNATBHBIMEA CITy)amuMu OMC, MyHUITUTIATBHBIME CTY>KallTUMA HHBIX
MYHHIIMTIATBHBIX 00pa3oBaHui, aenyraramMu PeOpuxuHckoro CoBeTa HapOAHBIX JEMyTaTOB
AJTaiicKOro Kpasi, TpakIaHCKUMHU FOCY/TApCTBEHHBIMU CITY>KAIIMMHU FOCYIapCTBEHHBIX OPTaHOB,



IrpaKJaHaMH{, YIIOJHOMOYEHHBIMU JIMIAMU OpraHU3alMi, IPaKJaHaMU II0 BOIIPOCAM CBOEH
KOMIIETEHLIUH.

PA3JIEJI V. OTBETCTBEHHOCTb

5.1. HavaneHuk otaena AJMHHHUCTPALUH pailoHa HECET OTBETCTBEHHOCTD 3a:

- HEHaJJIe)Kallee UCIOJHEHUE WM HEUCIIOJIHEHUE CBOUX JIOJDKHOCTHBIX OOS3aHHOCTEH,
IPEIYCMOTPEHHBIX HACTOSILEH JOJKHOCTHOM HWHCTPYKLHMEH, B Ipenenax, ONpeAereHHBIX
TPYAOBBIM 3aKOHOAATENBCTBOM Pocculickoit @enepanuu;

- pasrjamieHue OXpaHAEeMOW 3aKOHOM TalHbl, CTAaBIIEH €My H3BECTHOM B CBS3H C
UCTIOJIHEHUEM MM TPYJOBBIX 00s[3aHHOCTEH, B TOM YHCIIE pa3riallleHue NepCOHANbHBIX JaHHBIX,
B Ilepejienax, ONpeAeIeHHbIX TPYJOBbIM 3aKOHOAaTeNbCTBOM Poccuiickoi denepanuu;

- IPaBOHAPYIIECHHUS, COBEPILEHHBIE B IIPOLIECCE OCYIIECTBICHUS CBOEH J1€ATENbHOCTH, - B
npezenax, onpeie’IeHHbIX I'PaX JaHCKUM, aJJMUHUCTPATUBHBIM, YTOJIOBHBIM 3aKOHOIATEILCTBOM
Poccuiickoit @enepanuu;

- IPUYMHEHUE MaTepUalbHOro yuepbda B mpelenax, OINpedeseHHBbIX TPYIOBBIM U
IrPaKIaHCKUM 3aKOHOJATENbCTBOM Poccniickont denepanun.

5.2. llopsnox mnpuBI€YEHHS K  COOTBETCTBYIOIIEMY BHMJY OTBETCTBEHHOCTH
YCTAHABJIMBAETCS] COOTBETCTBYIOLUM 3aKOHO/IaTEIbHBIM aKTOM.

5.3. I'maBa PeOGpuxuHCKOro paifoHa MMeeT MpaBO KOHTPOJIMPOBATh pabOTy HAYaJbHUKA
otaena AIMUHUCTpAIMK pallOHA IO BCEM HANPABJICHUSAM ACATEIbHOCTH. KOHTPOIb HCIIOTHEHNUS
HOPYYEHUH YCTaHABIMBAETCS 110 KOHEUHOMY Pe3yJIbTaTy padoThI.

5.4. Tlokazarensmu 3((HEKTHBHOCTH M PE3YIbTATHBHOCTH CIY)KEOHOH NeATEITHbHOCTH
HayaJbHUKA OTJeNa AJIMUHUCTpALUU palioHa SBISIOTCS:

- IpopeccroHaAIN3M:

- OTCYTCTBUE HapYILICHNUI 3aKOHOAATENbCTBA;

- OTCYTCTBHE kajl00 Ha ero JeicTBus (0e3nencTBus);

- po¢eccoHalIbHasi KOMIETEHTHOCTh (3HaHUE HOPMATHBHBIX ITPABOBBIX aKTOB, IUPOTA

- mpoheCcCUOHATBFHOTO KPYro3opa, yMeHue padboTaTh ¢ JTIOJbMU U JOKYMEHTaMH );

- CIIOCOOHOCTH BBIMOJHATH JOJKHOCTHBIE (YHKIIMU CaMOCTOSTENbHO, 0€3 MOMOIIU
PYKOBOJUTEIS;

- CIOCOOHOCTh YETKO OPraHMW30BaTh U IUIAHUPOBATh BBINOJIHEHHE MOPYUYEHHBIX 33JaHUH,
YMEHHE pallOHaIbHO UCIOJIb30BaTh pabouee BpeMs, pacCTaBIsATh IPUOPUTETHI;

- OCO3HAHHE OTBETCTBEHHOCTH 3a IIOCNIEJCTBHS CBOUX JEHCTBUH M TNPUHUMAEMbIX
peueHui;

- MHTEHCUBHOCTb TpyJa (CIIOCOOHOCTh B KOPOTKHME CPOKM BBIIOJHATH ONpEAEIEHHBIH
00beM pabor);

OpraHu3zaiys Tpyaa:

- pe3yIbTaTUBHOCTH (MEpa JOCTHIKEHHUSI TOCTABJICHHBIX IIETICH );

- OTBETCTBEHHOCTh (MCIIOJIHEHHE 3aJaHuil (IOpydyeHHi) B CPOK C MHUHHUMYMOM
KOHTPOJISL);

- CAaMOCTOATENBHOCTD (CIIOCOOHOCTD BBIMOIHATH 331aHUs 0€3 KECTKOT0 KOHTPOJIS);

- CBOCBPEMEHHOCTb U ONIEPATHBHOCTb;

- BBINOJIHAEMBIN 00BEM PabOTHI (KOTMYECTBO 3aBEPIIEHHON U TEKYLIeH paboThl);

- Ka4eCTBO BBHITIOJHEHHOW PaOOTHI:

- MOJITOTOBKA JOKYMEHTOB B COOTBETCTBUHU C YCTAaHOBJIEHHBIMHU TPEOOBAHUSIMU;

- IOJIHOE U JIOTUYHOE U3JI0KEHHE MaTepuara;

- IOPUINYECKH IPAMOTHOE COCTaBIIEHUE JOKYMEHTA;

- OTCYTCTBHE CTHIIMCTUYECKUX U TPAMMATHUECKUX OIIHNOOK;

- TIIATEJILHOCTh U aKKYpPaTHOCTb.



PA3IEJI VI. 3AKIIIOYUTEJIBHBIE ITOJIOKEHUA

6.1. B HacTosmyl0 JODKHOCTHYIO MHCTPYKIIMIO MOTYT BHOCHTBCS M3MEHEHHUS U
nonoiHeHus. [Topsiiok MOArOTOBKM TakMX M3MEHEHHH YCTaHABIMBACTCS aHAJIOTHMYHO MOPSIKY
BHECCHUsI U3MEHEHUH M JOMOJIHEHWH B MYHUIIMIIAJIbHBIC IMPABOBHIE AKThI, YCTAHOBICHHOMY
peryiaMeHTOM AJIMUHUCTPALIUH.

6.2. [lepeyTBeprkaeHNE HACTOSIIEH TOMKHOCTHON MHCTPYKIIMH TPOBOIUTCS 003aTEIbHO
B CIIy4asX MEpPecMOTpa CTPYKTYphl AJMUHHUCTPAIMH, IEPENOJYNHEHHOCTH HaYaJlbHUKA OTAENa
AJMUHUCTpallMi paiioHa, B CIIydasx HM3MEHEHUS HAUMEHOBAaHUS JIOJDKHOCTH, BHECCHHUS
U3MEHEHHH B JICHCTBYIOIIEE 3aKOHOJaTEIBCTBO.

6.3. Hacrosiiass MHCTpYKLIMS BCTYIIA€T B CUILY CO JHS €€ YTBEPKACHHUS.




